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1.1 Overview of PC-Fax TX 1
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1 PC-Fax TX

1.1 Overview of PC-Fax TX

The general facsimile sends and receives paper originals. In contrast, the PC-Fax TX function sends data of
an original on a Windows computer as if it was printed on this machine.

This is well suited for an environment where you handle a large number of data files because it is not neces-
sary to prepare a paper original to send faxes.

The fax destinations can be set using the Address Book already stored on this machine. Also, you can create
a phone book and control the destinations on the computer.

Tips
To use the PC-FAX function, optional units must be installed, however, this is not the case for certain regions.

° For bizhub C3850: The optional Fax Kit FK-512 and Mount Kit MK-738 are required, excluding mod-
els used in North America.

° For bizhub C3350: The optional Fax Kit FK-512 and Mount Kit MK-738 are required.
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1.2 System environment requirements 1

1.2 System environment requirements

Before using the PC-Fax TX function, you must install the fax driver on your computer in advance.

If you use the installer software to install the fax driver, the machine on the network or the machine connected
via USB interface can be detected automatically. In this case, you will be able to easily install the fax driver.

Item

Specifications

Operating system

Windows XP Home Edition (Service Pack 3 or later)
Windows XP Professional (Service Pack 3 or later)
Windows Server 2003, Standard Edition (Service Pack 2 or later)
Windows Server 2003, Enterprise Edition (Service Pack 2 or later)
Windows Server 2003 R2 Standard Edition
Windows Server 2003 R2 Enterprise Edition
Windows XP Professional x64 Edition(Service Pack 2 or later)
Windows Server 2003, Standard x64 Edition
Windows Server 2003, Enterprise x64 Edition
Windows Server 2003 R2, Standard x64 Edition
Windows Server 2003 R2, Enterprise x64 Edition_
Windows Vista Business (Service Pack 2 or later)
Windows Vista Enterprise (Service Pack 2 or later)
Windows Vista Home Basic (Service Pack 2 or later)
Windows Vista Home Premium (Service Pack 2 or later)
Windows Vista Ultimate (Service Pack 2 or later) .
Windows Server 2008 Standard (Service Pack 2 or later)
Windows Server 2008 Enterprise (Service Pack 2 or later)
Windows Server 2008 R2 Standard
Windows Server 2008 R2 Enterprise
Windows 7 Home Basic
Windows 7 Home Premium*
Windows 7 Professional*
Windows 7 Enterprise*
Windows 7 Ultimate*
Windows 8 .
Windows 8 Pro .
Windows 8 Enterprise
Windows Server 2012 Datacenter
Windows Server 2012 Standard

Supports 32-bit (x86)/64-bit (x64) environment.

CPU Any processor of the same or higher specifications as recommended for your oper-
ating system

Memory Memory capacity as recommended for your operating system
The memory space must be enough for the OS and applications used.

Drive CD-ROM drive

[PC-FAX Functions]



1.3 Cable connection locations on this machine 1

1.3 Cable connection locations on this machine

The printer cables are connected to each port on this machine.

No. Port Description

1 USB port Use a USB interface cable for USB connection.
Use a type A (4-pin, male) or type B (4-pin, male) USB cable. A
USB cable measuring three meters or less is recommended.

2 Ethernet port (1000Base- Use the LAN cable to connect this machine to the network. This

T/100Base-TX/10Base-T)

machine supports the 1000Base-T, 100Base-TX and 10Base-T
protocols.

The TCP/IP (LPD/LPR, IPP and IPP) protocols and Web services
are supported.

[PC-FAX Functions]
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2.1 Overview
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2 Preparation for PC-Fax TX (Network Connection)
21 Overview

Before using the PC-Fax TX function, you must install the fax driver on your computer.

This section explains how to prepare PC-Fax TX, using the installer supplied with this machine.

[PC-FAX Functions]
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2.2

Before installing the fax driver (for administrators) 2

2.2

Before installing the fax driver (for administrators)

Connecting this machine to the network
B Checking a LAN cable for connection
B Checking the network settings
= Check that an IP address is assigned to this machine.

4

Set up the PC-Fax operating environment.
B When using the Normal Printing (Port 9100)

- Make sure that the RAW port number has been set. (Usually, you can use the default settings.) Use
Normal Printing (Port 9100) unless otherwise specified.

B When using the Internet Print (IPP)
= Check the IPP operating environment. (Usually, you can use the default settings.)
B When using the Secure Print (IPPS)

= Set up the IPPS operating environment. Establish the communication with SSL encryption between
this machine and the computer.

\4

Preparation finished

Checking a LAN cable for connection
Check that a LAN cable is connected to the LAN port of this machine.

For details on the cable connection port, refer to page 1-4.

Checking the network settings
Print out the Configuration Page, then check that an IP address is assigned to this machine.

To print out the Configuration Page, select [Utility] - [User Settings] - [Printer Settings] - [Print Reports] - [Con-
figuration Pagel].

@ Reference

If no IP address is displayed, you need to set up the network. For details, refer to [Quick Start Guide].

Setting up the PC-Fax TX environment
Set up the operating environment to suit the printing method.

If the printing method is not specified before installation, Normal Printing (Port 9100) is selected for printing.
Use Normal Printing (Port 9100) unless otherwise specified.

For details on how to configure settings, refer to Chapter 1 "Using Web Connection" in [User's Guide Applied
Functions].

Printing method Description

Normal Printing (Port Make sure that the RAW port number has been set. (Usually, you can use the

9100) default settings.)

Internet Print (IPP) Check the IPP operating environment. (Usually, you can use the default set-
tings.)

Secure Print (IPPS) Set up the IPPS operating environment. Establish the communication with SSL
encryption between this machine and the computer.

Tips
° If you are using Windows Vista/7/8/Server 2008/Server 2008 R2/Server 2012, you cannot set up the
Secure Print (IPPS) using the installer.
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2.2 Before installing the fax driver (for administrators) 2

° If you are using Windows XP or Server 2003 in an IPv6 environment, you cannot set up the Secure Print
using the installer.
° Internet Print (IPP) is not supported in the IPv6 environment.

Enabling device information to be obtained from the fax driver

Disable the OpenAPI authentication function. (Usually, you can use the default settings.)

If device information collection from the fax driver is enabled, the fax driver automatically collects the infor-
mation such as optional device attachment and authentication settings.

For details on how to configure settings, refer to Chapter 1 "Using Web Connection" in [User's Guide Applied
Functions].

[PC-FAX Functions] 2-4
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Easy installation of the fax driver 2

2.3

Easy installation of the fax driver

Preparing the fax driver

Preparing the fax driver CD-ROM

=> For the CD-ROM, contact the administrator of this machine.

Checking the operating systems compatible with the fax driver

= Check that the computer with the fax driver installed satisfies operating conditions of the fax driver.

4

Installing the fax driver on the computer

Installing the fax driver on the computer using the installer
= Mount the Drivers & Utilities CD-ROM on the drive, and install the software by following the on-
screen instructions.

Performing a test print
= If necessary, make a test print, then check that it is acceptable.

4

Preparation finished

Preparing the fax driver CD-ROM

The following CD-ROMs are supplied with this machine: The fax driver is included on the Drivers & Utilities

CD-ROM.
CD-ROM Description
Drivers & Utilities CD-ROM Contains Windows printer driver (PCL/PS/XPS/FAX), Mac OS
printer driver, Linux printer driver, and TWAIN driver. It also
contains the download page of the utility software.
User's Guide CD-ROM Contains user's guides.

Checking the operating systems compatible with the fax driver

For details on the operating system of the computer compatible with the fax driver, refer to page 1-3.

Installation procedure

Install the fax driver on the computer using the installer.

v
4

Administrator privileges are required to perform this task.
Use the Drivers & Utilities CD-ROM.

Insert the fax driver CD-ROM into the CD-ROM drive of the computer.

= Make sure that the installer starts, then proceed to Step 2.

= [f the installer does not start, open the printer driver folder on the CD-ROM, double-click [Set-
up.exe], then go to Step 3.

=> If the [User Account Control] window appears, click [Continue] or [Yes].
Click [Printer/FAX].

Read the license agreement, then click [AGREE].

Check the contents of the [Readme] window, then click [Next].

Select [Install printers/MFPs], then click [Next].

Connected printers are detected.

[PC-FAX Functions] 2-5



23 Easy installation of the fax driver

2

- For Windows Vista/7/8/Server 2008/Server 2008 R2/Server 2012, you can select [Preference for
IPv4] or [Preference for IPv6]. The address has the preference when detected in both IPv4 and IPv6.

6 Select this machine, then click [Next].

=> If this machine is not detected, restart it.

= You do not need to change the printing method from [Normal Printing] (Port 9100) unless otherwise
specified by the administrator.

= As the printing method, you can select [Normal Printing], [Internet Printing] (IPP), or [Secure Printing]

(IPPS).

- Among the connected printers, only the target model is automatically detected and displayed. If

multiple target models are displayed, check the IP addresses.

= If the connection to this machine cannot be recognized, it is not displayed in the list. In such a case,
select [Specify the Printer/MFP Except for the Above. Select (IP Address, Host Name...)], then man-

ually specify the IP address and host name of this machine.

© Printer Installer - Select Printers/MFPs to Instal =)
o e * Select Printer/MFP to ]ﬁall :
@ Select Printers/MFPs to Install from the List. You Can Select Multiple Printers/MFPs.
Device Name Address/Port Status
192168120 Not installed
Ol e — '
[ cearal ] [NomalPrting | [ searchsetting | [ Update Lst
7 Specify the Printer/MFP Except for the Above. (IP Address, Host Name...)
Specify Printer/MFP Path Here Refl
previous || met | [ concel
7 Select the check box of the fax driver, then click [Next].
Printer Installer - Selecting the installation setti =]

® Selecting the installation setting :

Select the instalation setting.

Driver Language Englsh >
Components to Be Installed

PS

= PCLE

XPS

FAX
e el e

8  Check the components to be installed, then click [Install].

9 Change the printer name or print a test page, if necessary, then click [Finish].

Installation of the fax driver is then completed.

Settings

Description

[Review]

Displays the installed components for checking.

[Rename Printer]

Changes this machine name, if necessary.

[Property] Sets the optional operating environment of this machine. For details, refer to
page 2-7.
[Print Setting] Changes the default print settings of this machine, if necessary. For details, re-

fer to page 2-7.

[Print Test page]

@ Reference

Be sure to initialize the fax driver after you have installed it. For details, refer to page 2-7.

Prints a test page to check the normal data transfer, if necessary.

[PC-FAX Functions]
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24 Initializing the fax driver

Configuring the optional environment of this machine

If you are using this machine for the first time, ensure that optional device installation and authentication set-
tings have been correctly reflected on the fax driver.

1 Open the [Properties] window of the fax driver.

= For information on how to display the [Properties] window, refer to page 6-2.

2 Inthe [Configure] tab, check the information such as what options are installed on this machine and
whether or not authentication settings have been configured.

= By default, [Auto] in [Acquire Settings...] is enabled. The information on this machine is automatically
obtained and reflected to [Device Option].

- When [Auto] in [Acquire Settings...] is disabled, clicking [Acquire Device Information], obtains and
reflects the information on this machine to [Device Option].

= If you cannot establish communication with this machine, manually set this information in [Device
Option]. Select the item to change from the list, and set a value in [Setting].

= ERr

General | Shaing [ Ports | Advanced [ Color Management | Securty |{EoMigie ] Settings |

Device Option

User Authertication _ Disable
Account Track Disable

Setting
Disable -

Agquire Settings.

ok | [ Cancal Aopl Help

3 Click [OK].

Changing the default print settings
You can change the default print settings of the fax driver, if necessary.

For example, if you set to send the initial value with page combination, you can reduce the number of pages
printed at the destination. We recommend that you change the default settings to suit your environment.

1 Open the [Printing Preferences] window of the fax driver.

= For information on how to display the [Printing Preferences] window, refer to page 6-7.

2 Change the print settings, and click [OK].

The changed settings are applied when PC-Fax TX is performed from any application software.

@ Reference

The fax driver has a function that saves settings as favorites. For details, refer to page 4-8.
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3.1 Overview

I 11—
3 Preparation for PC-Fax TX (USB Connection)

3.1 Overview
Before using the PC-Fax TX function, you must install the fax driver on your computer.

This section explains how to prepare PC-Fax TX, using the installer supplied with this machine.

[PC-FAX Functions]
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Easy installation of the fax driver 3

3.2

Easy installation of the fax driver

Preparing the fax driver

Preparing the fax driver CD-ROM

=> For the CD-ROM, contact the administrator of this machine.

Checking the operating systems compatible with the fax driver

= Check that your computer meets the operating environment requirements of the printer driver.

4

Installing the fax driver on the computer

Configuring the installation settings on the computer

= If you are using Windows 7/8/Server 2008 R2/Server 2012, you need to change the computer set-
tings in advance.

Installing the fax driver on the computer using the installer

= After connecting the USB cable, mount the Drivers & Utilities CD-ROM on the drive, then install the
software by following the on-screen instructions.

Performing a test print
= If necessary, make a test print, then check that it is acceptable.

\4

Preparation finished

Preparing the fax driver CD-ROM

The following CD-ROMs are supplied with this machine: The fax driver is included on the Drivers & Utilities

CD-ROM.
CD-ROM Description
Drivers & Utilities CD-ROM Contains Windows printer driver (PCL/PS/XPS/FAX), Mac OS
printer driver, Linux printer driver, and TWAIN driver. It also
contains the download page of the utility software.
User's Guide CD-ROM Contains user's guides.

Checking the operating systems compatible with the fax driver

For details on the operating system of the computer compatible with the fax driver, refer to page 1-3.

Changing the installation settings (Windows 7/8/Server 2008 R2/Server 2012)
In Windows 7/8/Server 2008 R2/Server 2012, change computer settings before installing the fax driver.

Open the [Control Panel] window.

= In Windows 8, right-click the Start window, then click [All apps] - [Control Panell.
= In Windows Server 2012, click [Control Panel] in the Start window.
= In Windows 7/Server 2008 R2, open the Start menu, then click [Control Panel].

Click [System and Security] - [System].

Click [Advanced system settings] on the menu in the left-hand pane.

The [System Properties] window appears.

[PC-FAX Functions] 3-3



3.2 Easy installation of the fax driver 3

4 Inthe [Hardware] tab, click [Device Installation Settings].

System Properties —

| Computer Name | Hardware | Advanced | System Protection | Remote |

levice Installstion Settings

Choose whether Windows downloads driver software for your
devices and detailed information about them.

Device Installation Settings

5  select [No, let me choose what to do], select [Never install driver software from Windows Update.], then
click [Save Changes].

- When you have finished installing the fax driver, change the setting back to [Yes, do this automati-
cally (recommended) ].

Device Installation Settings ]

Do you want Windows to download driver software and realistic icons for your
devices?

) Ves, do this automatically (recommended)

@ No, let me choose what to de

) Always install the best driver software from Windows Update.

) Install driver software from Windaws Update if it is not found on my
computer.

@ Never install driver software from Windows Update,

Replace generic device icons with enhanced icons

Why should 1 have Windows do this automatically?

Bsee G

6  Click [OK] to close the [System Properties] window.

Installation procedure
Install the fax driver on the computer using the installer.
v Administrator privileges are required to perform this task.
v Use the Drivers & Utilities CD-ROM.
1 Connect a USB cable to the USB port of this machine.
= For details on the cable connection port, refer to page 1-4.
= If a wizard window for adding new hardware opens, click [Cancel].
2 Insert the fax driver CD-ROM into the CD-ROM dive of the computer.

- Make sure that the installer starts, then go to Step 3.

=> If the installer does not start, open the printer driver folder on the CD-ROM, double-click [Set-
up.exe], then go to Step 4.

= If the [User Account Control] window appears, click [Continue] or [Yes].
Click [Printer/FAX].
Read the license agreement, then click [AGREE].

Check the contents of the [Readme] window, then click [Next].

o 01~ W

Select [Install printers/MFPs], then click [Next].

USB-connected printers are detected.

[PC-FAX Functions] 3-4



3.2 Easy installation of the fax driver

7 Select this machine, then click [Next].

. . ® Select Printer/MFP to Intall j

@) Select Printers/MFPs to Instal from the List. You Can Select Multiple Printers/MFPs.

Device Name Address/Port Status
[ UsBnd! Not installed
< m | »
[ dearal | [NormalPrinting =] [ searchsettng | [ Update Lst
) Specfy the Printr/MFP Except for the Above. (IP Address, Host Name...)
Specify Printer/MFP Path Here Refer to

previous || Net | [ concel

8  Select the check box of the fax driver, then click [Next].

. ® Selecting the installation setting j

Select the instalation setting.

Driver Language

Components to Be Installed

Englsh =

Ps
- PCLE

XPS

FAX

EEEE

prevous | Next | [ cencel

(

]

9  Check the components to be installed, then click [Install].

10 Change the printer name or print a test page, if necessary, then click [Finish].

Installation of the fax driver is then completed.

Settings

Description

[Review]

Displays the installed components for checking.

[Rename Printer]

Changes this machine name, if necessary.

[Property] Sets the optional operating environment of this machine. For details, refer to
page 3-6.

[Print Setting] Changes the default print settings of this machine, if necessary. For details, re-
fer to page 3-6.

[Print Test page] Prints a test page to check the normal data transfer, if necessary.

@ Reference

Be sure to initialize the fax driver after you have installed it. For details, refer to page 3-6.

[PC-FAX Functions]
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3.3 Initializing the fax driver

Configuring the optional environment of this machine

If you are using this machine for the first time, apply the optional device installation and authentication set-
tings to the fax driver.

1 Open the [Properties] window of the fax driver.

= For information on how to display the [Properties] window, refer to page 6-2.

2 Inthe [Configure] tab, check the information such as what options are installed on this machine and
whether or not authentication settings have been configured.

= If you are using Windows Vista/7/8/Server 2008/Server 2008 R2/Server 2012, [Auto] under [Acquire
Settings...] is enabled by default. Thus, the information of this machine is automatically obtained and
applied for [Device Option].

- When [Auto] in [Acquire Settings...] is disabled, clicking [Acquire Device Information], obtains and
reflects the information on this machine to [Device Option].

= If you are using Windows XP/Server 2003, set the option manually using [Device Option]. Select the
item to change from the list, and set a value in [Setting].

‘
5 s

[ General | Sharing | Ports | Advanced | Color Management | Securty | Configure ¢ Settings |

ok | [ Cancal Aopl Help

3 Click [OK].

Changing the default print settings
You can change the default print settings of the fax driver, if necessary.

For example, if you set to send the initial value with page combination, you can reduce the number of pages
printed at the destination. We recommend that you change the default settings to suit your environment.

1 Open the [Printing Preferences] window of the fax driver.

- For information on how to display the [Printing Preferences] window, refer to page 6-7.

2 Change the print settings, and click [OK].

The changed settings are applied when PC-Fax TX is performed from any application software.

@ Reference

The fax driver has a function that saves settings as favorites. For details, refer to page 4-8.
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4.1 Transmission flow

4 How to Send PC-Fax TX

4.1 Transmission flow
1 Open data of the original using the application software. From the [File] menu, select [Print].

2 Check that the fax driver of this machine is selected in [Printer Name] (or [Select Printer]).

= The [Print] dialog box varies depending on the application software.

General
Select Prnter
=L S Lol
= PCL6 =l Microsoft XPS Doct
B FAX
« [ i 3
Status Ready [ Prrtto fie:
Location:
Page Range
@A MNumber of copies: 1
Selection Curert Page
Pages Colate
1] 52 33
B =

3  seta range of pages to send.

4 Click [Properties] (or [Preferences]) to change the print settings of the fax driver, if necessary.

= For details on the print settings, refer to page 6-7.

= The print settings you have changed here return to the default values when you exit the application
software. For information on how to change the default values of print settings, refer to page 2-7.

- The fax driver provides Favorite Setting to enable quick selection of frequently used print settings.
For details, refer to page 4-8.

5 Click [Print].

The [FAX Transmission Popup] window opens. For details on the [FAX Transmission Popup] window,

refer to page 4-4.
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Transmission flow

6

Set the recipient name and fax number.

= When you select a recipient from the Address Book of this machine, click [Add from Address

Book...]. For details, refer to page 4-5.

= When you select a recipient from the Phone Book of the computer, click [Add From Phone Book...].

For details, refer to page 4-5.

- Set the fax transmission function and add a cover page to the fax, if necessary. For details, refer to

page 4-6.

| ECM

V.34 Mode

Register To Phone Book

Add Resipients | (5 Add from Adress Book ] [+3 Ada From Phone Book
Recipient List
Name FAXMumber  Company  Depatmert  ESM | Gurent Reopients 0/100
e m v
[T FAX Cover Sheet
Fax Mode Setting Details D et
e

Click [Add Recipients].

- When you send a fax to multiple destinations, repeat Steps 6 and 7. You can register up to 100 re-

cipients.

- To cancel an added recipient, select a target one, then click [Delete From List].

Click [OK].

The data of the original is faxed via the machine.

[PC-FAX Functions]
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4.2

The [FAX Transmission Popup] window

4.2

4.2.1

The [FAX Transmission Popup] window

In the [FAX Transmission Popup] window, you can select recipients and change transmission conditions.

Available operations in [FAX Transmission Popup] window

Settings

Fax Mode Setting Details ..

Recipients Entry
Name

| ECM
FAX Number

V.34 Mode Register, To Phone Book:

2dd Recpierts | (5% Addrom Address Book... | <% Add From Ehone Book.

Recipiert List

Name FAX Number Company Depariment  ECM -\ Curent Recipients 0/100

] FAX Cover Sheet

D =i Default

Description

[Name]

Enter the recipient name (using up to 80 characters).

[FAX Number]

*

Enter the recipient fax number (using up to 38 digits, including hyphen (-), #, *,
P,and T).

When you send a fax to a foreign country, enter the country code before the
fax number.

[ECM]

To cancel ECM (Error Correction Mode), clear the ECM check box.

ECM is an error correction mode defined by the ITU-T (International Telecom-
munication Union - Telecommunication Standardization Sector). Fax ma-
chines that support the ECM communicate, while confirming that there is no
error in the sent data. This prevents image blurring caused by noise on the
phone line.

This machine uses the ECM based communication by default. However, if the
noise is high, the communication may take a little longer than the communica-
tion without using ECM checking.

If you need to shorten the communication time, cancel the ECM checking and
send a fax. However, an image error or communication errors may occur de-
pending on the specified communication time value, so change the value to
suit conditions.

[V.34 Mode]

Clear the [V.34 Mode] check box to release the V.34 protocol mode.

The V.34 protocol is used for Super G3 fax communication. This can shorten
the communication time and reduce communication costs because a single
page of an A4 original can be sent within approximately three seconds.

This machine uses the V.34 protocol communication by default. This machine
cannot use the Super G8 mode communication if this machine or the destina-
tion fax is not connected to the PBX line or if the fax line speed is limited. If so,
cancel the V.34 mode communication.

[Add Recipients]

Click this button to add the recipient you entered in the [Recipients Entry] field
to [Recipient List].

[Add from Address
Book...]

Click this button to select a recipient from the Address Book of this machine.
For detalils, refer to page 4-5.

[Add From Phone
Book...]

Click this button to select a recipient from the Phone Book of the computer.
For details, refer to page 4-5.

[Register To Phone
Book]

Click this button to register the [Name] and [FAX Number] in the Phone Book.
This entry is stored in the [Simple Entry] folder of the Phone Book. For details
on how to register it, refer to page 4-9.

[Fax Mode Setting De-
tails...]

Click this button to set the fax TX functions such as timer transmission and F-
code transmission. For details, refer to page 4-6.

[PC-FAX Functions]
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The [FAX Transmission Popup] window

4.2.2

4.2.3

Settings Description

[FAX Cover Sheet] Select this check box to add a cover sheet to the fax when you send it. Click

the [Settings] button to set up the cover sheet details. For details, refer to
page 5-2.

Selecting a recipient from the Phone Book

You can quickly select a PC-Fax recipient from the Phone Book being controlled on your computer.

v

Recipient registration is required to be carried out in advance. For details on how to register it, refer to
page 4-9.

In the [FAX Transmission Popup] window, select [Add From Phone Book...].

Select [Personal List] or [Group] from the list on the left side of the Phone Book, and display the desired
recipient in the [Personal Information] list.

-> When you click [Search...], you can use a conditional search. The search results are displayed in the
[Personal Information] list. For details, refer to page 4-11.

File Help
(=5 Personal i List Personal Information Personal i List
8 AARARAAA Search...
i 28ERBRER Name FAX Number Company Name Depatmer
-8 Smple Erty ARAAARAA 0123456783 ACom A
by
g Gowp BEBEEBSE 0987654321 B_Com B
&6} Recipient List
W Resubs
v
Add Recipients l
Name FAX Number Company Name Depatmer
Curent Recipierts
0100
« i '

Select a recipient name from the [Personal Information] list, then click [Add Recipients].

= You can register up to 100 recipients.
-> To cancel a recipient, select it, then click [Delete].

= |[f the recipient is already registered in a Group, select the group name, then click [Add Recipients].
All members are added to [Recipient List].

Click [OK].

This returns you to the [FAX Transmission Popup] window.

Selecting a recipient from the Address Book of this machine

Select a PC-Fax recipient from the Address Book stored on this machine.

v

v

You can use the PC-Fax transmission only when this machine can communicate with the computer
through the network.

The recipient must be registered in the Address Book in advance. For details on the registration proce-
dure, refer to Chapter 8 "Registering Frequently Used Destinations (Address Book)" in [User's Guide
Fax Functions].

In the [FAX Transmission Popup] window, select [Add from Address Book...].
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4.2 The [FAX Transmission Popup] window 4

2 Select [Address Book List] from the list in the left-hand pane, and display the desired recipient in the
[Address Book] list.

- Click the [Get Addr. Info] button, and this machine starts communication and obtains the recipient
information.

- When you click [Search], you can use a conditional search. The search results are displayed in the
[Address Book] list.

i74 Add from Address Book o]

— =
File Help

#2;: Head Office 1F =
5 Hemd Ofce 2F No. Name FAX Number Index  ECM
£ o0 Inc. 2 HeadOffice IF 333444555666 GHI O | G Got Add i
.- yyyy Co. LTD 3 HeadOfiiceF 333444555777 GHI On =
W Resuts 4 oot Inc 777883399444 WXZ  On
5 pyCo LTD 111222333444 WXZ  On
| n »
Add Recipients l
Recipient List Delete From List.
Name FAX Number Company Name Departmer
Curent Recipients
04100
>

3 Select the recipient from the [Address Book] list, then click [Add Recipients].

= You can register up to 100 recipients.

- To cancel an added recipient, select a target one, then click [Delete From List].
4 Click [OK].

This returns you to the [FAX Transmission Popup] window.

4.2.4 Configuring the fax transmission function

In the [FAX Transmission Popup] window, select [Fax Mode Setting Details...], and you can set up the Fax
transmission functions.

[] Print Recipient File
[ Timer Send
Current Time

rmert Time

[] SUB Address

[C] Sender ID

Defaul

Settings Description

[Print Recipient File] Select this check box to send a fax and print it at the same time.
You can also set this option using the [FAX] tab of the [Printing Preferences]
window.

[Timer Send] Select this check box to set a time to send a fax. The fax is automatically sent

at the specified time.

¢ [Reflect Current Time]: Reflects the current time of the computer onto
[Send Time].

You can also set this option using the [FAX] tab of the [Printing Preferences]

window.

[PC-FAX Functions] 4-6



4.2 The [FAX Transmission Popup] window 4

Settings Description

[SUB Address] When you use the F-code TX function, select this box and enter the registration
number of the recipient folder (using up to 20 digits).

You can also set this option using the [FAX] tab of the [Printing Preferences]
window.

[Sender ID] When you use the F-code TX function, select this box and enter the password
of the recipient folder (using up to 20 digits, including symbols # and *).

You can also set this option using the [FAX] tab of the [Printing Preferences]
window.

Tips
When you use the timer transmission, check that the clock time of the computer matches the clock time of

this machine. If the clock time of this machine has already passed the specified send time, the fax is sent in
the next day.

4.2.5 Adding a cover sheet

In the [FAX Transmission Popup] window, if you select the [FAX Cover Sheet] check box, you can add a cover
sheet to the fax to be sent.

When you click [Settings...], you can change the cover sheet. For details on how to change the setting, refer
to page 5-2.
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4.3 Easily recalling the frequently used setting
You can save the current print settings in the Favorite folder and quickly recall them when you send a fax.

When you register a frequently used combination of print settings as a favorite, you can easily apply all of
those settings just by selecting the combination from the Favorite Setting list, even if the combination is com-
plicated as it contains settings on multiple tabs.

The following explains the procedure of favorite print setting.

1 In the [Printing Preferences] window, set the print conditions you want to register as a favorite.

2 Click [Add...].

= When you edit an existing setting, select its name from the [Favorite Setting], then click [Edit] In the
Edit dialog box, you can select functions to be recalled with a favorite setting or import and export
a favorite setting.

Resglution [T/ SUB Address
[ Sender 1D
[C] Brint Recipient File

[F1 Timer Send

7] Cover Sheet

Curent Time D Seftings.

e Phone Book Entry.

Specfy [FAX Number]in the dialog shown up when  ~
priing. " | Defaut

3 Enter names of the favorites to be registered.

= Specify an icon or comment for the favorite setting, if necessary.

Name
oon o -

Sharing

Comment

Settings Description
[Name] Enter names of the favorites to be registered.
Use names that can easily be identified.
[lcon] Assign an icon to the favorite settings, if necessary.
[Sharing] Select this check box to share the favorite settings with other users.
[Comment] Enter a comment to the favorite setting, if necessary.

The comment is displayed when you place the mouse cursor over the favorite
in the Favorite Setting list.

4 Click [OK].

The print settings are registered as a favorite. You can select the favorite settings from the [Favorite
Setting] list when sending the fax.
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4.4 Managing recipient information on the computer (Phone Book)

Registering a recipient

If you have registered the frequently calling recipients in the Phone Book, you can quickly call the recipient
when sending a fax. Use the [FAX] tab of the fax driver to add recipients to a phone book.

When you use the Phone Book for the first time, create a Phone Book file. When you use the Phone Book for
the second or other times, the previously used Phone Book file is opened automatically. When you change
the contents of Phone Book, the Phone Book file is overwritten with your changes.

1 In the [FAX] tab, click [Phone Book Entry...].

[ - sl
:,, Printing Preferences ! 25
Resglution [T] SUB Address
200¢200dpi(Fine) >
] Sender ID
(] Frint Recipient File
] Timer Send
Send Time
— = o [T Cover Sheet
Current Time |:| Settings
1313
Reflect Curent Time
& Phone Book Entry.

Prvter dormation ::r:‘c”w;.[mx Number]in the dialog shown up when 3

2 Select [Personal List] from the list at left, then click [Add New...].

Emnenmkmwwmprmm X

File Edit Help

EE[Persoral Lt} Personal Information RIS [ —

B Simple Entry
19 Growp | Name FAX Number Comparty Name Departmer,

Lr—
——
W Resuts r_J A tew

J r

(o [ canesl J[ ooy [ Hes
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4.4 Managing recipient information on the computer (Phone Book) 4

3 Enterthe recipient information.

EAX Number Dﬁammfpm r
= [7] Groupb2
[ Groupd3 =
Company Name [F] Groupd4
[C] Group05
[7] GroupD6.
Department [7] Group07
D Gt -
[] V.34 Mode
bl
Settings Description
[Name] Enter the recipient name (using up to 80 characters).
When you set the recipient name, you can add a title to this name.
[FAX Number] Enter the recipient fax number (using up to 38 digits, including hyphen (-), #, *,
P,and T).
When you send a fax to a foreign country, enter the country code before the
fax number.
[Company Name] Enter the company name of the recipient, if necessary (using up to 80 charac-
ters).
[Department] Enter the department name of the recipient, if necessary (using up to 80 char-
acters).
[ECM] To cancel ECM (Error Correction Mode), clear the ECM check box.

ECM is an error correction mode defined by the ITU-T (International Telecom-
munication Union - Telecommunication Standardization Sector). Fax ma-
chines that support the ECM communicate, while confirming that there is no
error in the sent data. This prevents image blurring caused by noise on the
phone line.

This machine uses the ECM based communication by default. However, if the
noise is high, the communication may take a little longer than the communica-
tion without using ECM checking.

If you need to shorten the communication time, cancel the ECM checking and
send a fax. However, an image error or communication errors may occur de-
pending on the specified communication time value, so change the value to
suit conditions.

[V.34 Mode] Clear the [V.34 Mode] check box to release the V.34 protocol mode.

The V.34 protocol is used for Super G3 fax communication. This can shorten
the communication time and reduce communication costs because a single
page of an A4 original can be sent within approximately three seconds.

This machine uses the V.34 protocol communication by default. This machine
cannot use the Super G3 mode communication if this machine or the destina-
tion fax is not connected to the PBX line or if the fax line speed is limited. If so,
cancel the V.34 mode communication.

[Select Group] When you add a recipient to the group, select this group check box. You can
also add a recipient in multiple groups.

Once added, you can specify recipients by selecting their group (for broad-
casting). If you send faxes frequently to specific members, it will be useful to
add them to a group.

4 Click [OK].

The personal information is registered and displayed under \Personal List]. If you have selected groups
for the recipient, it will be displayed in the groups list.

5  Click [OK].

The Phone Book is finished from editing. When you are creating a Phone Book, go to Step 6.

6 Click [Yes].
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4.4 Managing recipient information on the computer (Phone Book) 4

7 Specify the storage location, enter the file name, then click [Store Job].

- The [Save As] window is opened when you save the Phone Book for the first time. When you change
the Phone Book after the first time, the [Save As] window is not opened but the Phone Book file is
overwritten with your changes automatically.

The Phone Book is saved as a CSV file.

1 Tips

° The saved Phone Book file automatically appears when you open the Phone Book next time. To open
another Phone Book file, open the [Phone Book Entry...] window, then select [Open...] from the [File]
menu. Saving multiple Phone Book files can switch between these files to locate the desired one.

° To create a Phone Book file, open the [Phone Book Entry...] window, then select [New] from the [File]
menu. Also, you can save the file to have an alias by selecting [Save As...] from the [File] menu.

Searching for a recipient
You can search for a recipient from the Recipients List registered in the Phone Book.
Part of recipient information or multiple conditions can be used for this search.

When you search for a recipient, click [Search] from the Phone Book. Your operations are the same when you
open the Phone Book to send a fax and when you open the Phone Book to add a recipient to it.

\\ Phone Book Entry:C: E
File Edit Help
= %8 Persoral Lit Personal Information \\Personal uI [ ——
i v Name FAX Number Company Name: Departril
. Eﬂ uS\mD\e Entry ARAAARAA 0123456789 ACom A S e
24 Group BBBEBEED 0987654321 B_Com B
W Resuts
1 Add Folder.
B Delete
Group
[] Group1
] Group02 L
[7] GroupD3. b
[ Group04
[] Group0s
] Group06
[l Groupd7
[7] Group08 2
! 0 v
0K | [ Cancel || mopy |[ Hep |

Select a search target and search location, then enter the characters to be searched. If necessary, select a
search option, then click [Find Now].

(Em waa

Search Sting

Look in Option

[7] Name Sounds ke

[C] EAX Number Match case

[ Company Name Maich narow o wide

[7] Depanment

Location
81 Personal List ~
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Editing recipient information

You can have an easy to use Phone Book by customizing it. You can edit the recipient information, and edit

and file the Phone Book. When you edit the Phone Book, use the Phone Book that you open when adding a
recipient.

° When you edit the recipient information, select a recipient from [Personal List], then click [Edit...].

. To delete a recipient from the Phone Book, select the recipient from [Personal List], then click [Delete].
During this time, the recipient is also deleted from the registered group.

A Phane Book Entry:C: honeBookl =
. IR,
File Edit Help l
=38 Personal List Personal [nformation “\Personal List
B ARAAAARA =
' oeeseeee Name FAX Number Company Name Departmer
. |Gﬁ Simple Entry ansans 0123456789 A_Com A T raavew
.4 Group BBBEEBBE 0987654321 B_Com B
W Resuts
£1  Add Folder
] Edit
9 Delet
Select Group
Group 2
Groupl
[ Group02 L
[2] GroupD3 F
[l Groupd4
[ Group05
[ Groupds
[C] GroupD;
[ Groupb8 2
| r
0k | [ Cancsl [ mooy |[ Hem

1 Tips

If the recipient name and fax number, which are manually entered at the time of fax transmission, are regis-
tered using [Register To Phone Book], they are displayed in the [Simple Entry] folder.

Changing the recipient group
When you change a group, use the Phone Book that you open when adding a recipient.

From [Personal List], select a recipient that you wish to move to another group, and select the check box of
the desired group number shown in the right-hand pane.

A\ Phone Book Entry:C: honeBookl« =]
&
| File Edt Help ‘
A | oo et
ﬁ st Name FAX Number Company Name Departmer
. Simple Entry aansans 0123456789 ACom A e
2] Group BBBEBEES 0987654321 B_Com ]
W Resuits
1 Add Folder.
%) Delete
Select Group
Group o
Group01
[l Groupd2 L
[ Group03 3
[ Groupd4.
[C] Group05 L
[l GroupDs
[ Group0?
7] Group8 52
T I ]
ok | Cencel ][ ooy ][ Hep

1 Tips

° You can also register a recipient by dragging the name from [Personal List] to a group. However, you
cannot delete the recipient from the group by dragging the name.

° You can register up to 100 recipients to one group.

Changing a group name

From the [Group] list on the left-hand side of the Phone Book, select a group you wish to rename and select
[Rename Group...] from the [Edit] menu. Rename the group in the displayed window.
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Using folders for management

You can control the recipients compositely by combining a folder and a group.

Select [Personal List], then click [Add Folder...] to create a folder. You can also select [Add Folder...] in the
[Edit] menu to create a folder.

You can move a recipient name from [Personal List] to another folder by dragging it.
To rename a folder, select it, then click [Edit...].
To delete a folder, select it, then click [Delete].

Tips

You can also move a recipient to another folder by selecting the [Copy] or [Cut] from the shortcut menu,
and by selecting [Paste] to the desired folder.

You can enter a folder name using up to 40 characters.

You can create folders up to three hierarchy levels.
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5.1 Send a fax with a cover sheet

5 Sending Options

5.1 Send a fax with a cover sheet

In the [FAX Transmission Popup] window, if you select the [FAX Cover Sheet] check box, you can add a cover

sheet to a fax.

1 Tips

You can edit the cover sheet data in the [FAX Cover Sheet Settings] window, which is opened when you click
[Settings...]. Also, you can set it in the [FAX] tab of the fax driver.

1 Open the [FAX Transmission Popup] window, then select the [FAX Cover Sheet] check box.

2 Click [Settings...].

The [FAX Cover Sheet Settings] window opens.

3 Select a size of cover sheet in [Cover Size].

Cover Sheet Setiings
unttted <[ A [ Em
Freview
Fax
Cover Size

Sple

Subject

[CIDate
@ Select Forn
YYTY-MM.DD

Input Arbitrarily
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Send a fax with a cover sheet

Settings

4  seta style and subject of the cover sheet in the [Basic] tab.

Settings Description

[Style] Select a style of cover sheet.

[Subject] When you write a subject on the cover sheet, select this check box and enter
the subject (using up to 64 characters).

[Date] When you write the date on the cover sheet, select this check box, then specify
the date format.
e [Select Form]: Select a date format.
¢ [Input Arbitrarily]: Enter a format of date (using up to 20 characters).

[Pages] When you write the total number of fax pages on the cover sheet, select this
check box, then select a number of fax pages including the cover sheet.

[Comment] When you send a comment to the destination, enter it using up to 640 charac-

ters. (A New Line code is considered to be two characters long.)

5 Open the [Recipient] tab, then select the recipient description method from [Standard] and [Details].

Caver Shect Settings
[Untited <[ s ][ Ed. |

@ Standard Al -

Preview ) Details
Recipiert Setting Detais
Fax @ Load wih Joint Name

Change Each Recigient
Load Set Information
Company

Department

Hame

EAX Number

Cover Size
Match Outp Size ~

Description

[Standard]

Use the standard characters to write the standard character string, which does
not specify the recipient, on the cover sheet.

[Details]

When you write the recipient information on the cover sheet, set a style.
To add a title to the recipient, add it when you set the recipient name in the [FAX
Transmission Popup] window.

[Load with Joint
Name]

Enter the joint name of recipients which has been added to [Recipient List] of
the [FAX Transmission Popup] window.

[Change Each Re-
cipient]

This option changes the information written on the cover sheet for each recipi-
ent. Enter the contents of [Recipient List] displayed in the [FAX Transmission
Popup] window.

You can create different cover sheets for up to 100 recipients.

[Load Set Informa-
tion]

Enter the information you have set in the [Company], [Department], [Name], and

[FAX Number] fields (using up to 80 characters for each entry).

You can select this option if a recipient has been added to [Recipient List] of the

[FAX Transmission Popup] window.

¢ When you click [Read], information of the first line of [Recipient List] of the
[FAX Transmission Popup] window is reflected.
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6 Enter the sender information in the [Sender] tab (using up to 80 characters for each entry).

Eor S o) Basic | Recipient [} 5ender || Image
[urttted <) . ][ E#. | e
Sender rfomnation Setings
Preview Dl Cgmpany
Fax [E] Departmert
[C] Hame
[Z] Phone
5] EAX Number
[ Emai.
Cover Size
Wech Oupi e+

7 Toaddan image, specify an image file in the [Image] tab.
- You can place images such as company's logo and map on the cover sheet. BMP format can be
specified.
- Select the [Zoom] check box to zoom an image.
- Set a position to add an image, using [X:] and [Y:] options.

Cover Sheet Setiings .
Basic | Recipient | Sender || Image
[unttted B
[] Paste Image
Preview Fiie Name
Fax Browse
Zoom
10 %
Positic
2 1B 0..100
v 1 B o
Cover Size
Metch Output Size - Defauit

8  Check the layout image of cover sheet.

= Click [Check...] to enlarge and check the layout image.

- When you click [Add...], the cover sheet image is saved and you can recall it later by selecting [Cover
Sheet Settings].

9  Click [OK].
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5.2 Sending a fax at a preset time (Timer Send)

Timer Send

Timer Send is a function that automatically starts a transmission at the specified time if the starting time is
pre-specified.

If you use the Timer Send function during a telephone rate discount period in the early morning or late at night,
you can reduce communication costs. The Timer Send function allows you to reserve up to 20 fax transmis-
sions.

Tips
When using the Timer Send function, make sure that the time set on the computer matches that set on this
machine. If the current time has already passed the transmission time, the fax is sent in the next day.

How to send

1 In the [FAX Transmission Popup] window, select [Fax Mode Setting Details...].

The [Fax Mode Details] window opens.

2 Selectthe [Timer Send] check box, and set [Send Time].

- When you click [Reflect Current Time], the current clock time of the computer is reflected on [Send

Time].
s R =]

(] Print Recipient File
(] Timer Send

Curert Time
] SUB Address
[ Sender ID

Defau
3 Click [OK].
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5.3 Sending a confidential fax (confidential communication)

Confidential communication

The confidential communication function is designed to communicate with specific people using a Confiden-
tial RX User Box that requires a registered number and a password.

This ensures that fax communications are sent with enhanced security.

Tips
° The destination fax must have the F-code function.

° You need to check the registration number of the recipient's Confidential RX User Box and the pass-
word for confidential fax reception in advance.

How to send

1 In the [FAX Transmission Popup] window, select [Fax Mode Setting Details...].

The [Fax Mode Details] window opens.

2 Specify the recipient's Confidential RX User Box.

- [SUB Address]: Enter the registration number of the Confidential RX User Box.
= [Sender ID]: Enter the communication password for confidential RX.

Fax Mode Detal\- ==

[ Print Recipient File

[7]Timer Send

[[] SUB Address

[ Sender ID

Defau

3 Click [OK].
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5.4 Sending a fax after specifying a relay station (Relay Distribution)

Relay Distribution
The Relay Distribution function distributes a fax to the preset recipients using relay stations.

If you have created groups of a relay station and the other destinations by area, you can reduce the total com-
munication cost compared to the cost of broadcasting to all destinations. This function is useful when broad-
casting faxes to distant locations.

Tips
° The destination machine (relay station) must have the F-code function.

° This machine supports the function (relay distribution request) to send a fax to a relay station. This ma-
chine does not support the function (relay distribution) to use this machine as a relay station.

° You need to check the registration number of the relay folder assigned to the relay station and the pass-
word for relay distribution in advance.

How to send

1 In the [FAX Transmission Popup] window, select [Fax Mode Setting Details...].

The [Fax Mode Details] window opens.

2 Specify the recipient's relay folder.

- [SUB Address]: Enter the registration number of the relay folder.
= [Sender ID]: Enter the password for the relay distribution.

Fax Mode Details - Tome]

(] Print Recipient File

[ Timer Send

Currert: Time

[ 5UB Address

[ Sender ID

3 Click [OK].

[PC-FAX Functions] 5-7



5.5 Sending a fax with authentication information

5.5 Sending a fax with authentication information

Fax sending with authentication enabled

When sending a PC-Fax in the environment in which user authentication or account track is employed, send
authentication information (user name and password) to this machine. This limits the users who can send PC-

Fax via the machine and prevents unauthorized use by third parties.

When this machine receives a send job from a user who is not authorized to use this machine, or when this
machine receives a send job that does not have any authentication information, this machine discards these

jobs automatically.

Tips

A send job that does not have any authentication information refers to a job whose user authentication or
account track has not been set correctly in the [Configure] tab in the [Properties] window of the fax driver.

Operations required to use this function

Open the [Configure] tab of the fax driver, and ensure that the user authentication or account track has been

set correctly.

1 Open the [Properties] window of the fax driver.

= For information on how to display the [Properties] window, refer to page 6-2.

2 In [Device Option] of the [Configure] tab, check that the User Authentication/Account Track setting is
correctly configured for your operating environment.

= If it is not configured correctly, select [User Authentication] or [Account Track] from the list, then
change the relevant setting in [Setting].

3 Click [OK].

‘
= BT

| General | Sharing [ Ports | Advanced | Color Management | Securiy | Configurs | Settings

Device Cption

User Authertication ON (Device)
Account Track Enable

Setting
ON (Device) -

Acquire Device Information
Agquire Seftings.

0K ) [ Canest ][ moy |[ ren
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5.5 Sending a fax with authentication information

How to send

1 In the [Basic] tab, click [Authentication/Account Track...]

2 When user authentication is enabled, select [Recipient User], then enter the user name and password.

= Ifaccess to this machine by public users (unregistered users) is allowed, you can select [Public User]

and send a fax without entering the user name and password.

= When an external authentication server is used, click [Server Setting...] and select the authentication

3 Ifaccount track is enabled, enter the account name and password.

4 Click [OK].

User Authentication
) Public User
@ Hecipient User

User Name

Password

Account Track

Department Name

Password

Help

User Authentication
©) Public User
© Hecipient User:

User Name

Password

Help

= If a communication with this machine is established, you can click [Verify] to check the entered au-

5 Sendafax.

If the authentication information is correct, the fax is sent.

thentication information. Also, you can check the authentication information for errors before print-

[PC-FAX Functions]
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6.1 [Properties] window of fax driver

I —
6 Fax Driver Settings

6.1 [Properties] window of fax driver

How to display the [Properties] window

The fax driver has two windows for configuring settings: the [Properties] window and the [Printing Preferenc-
es] window. This section describes the [Properties] window.

In the [Properties] window, you can configure settings for the optional environment of this machine or Win-
dows functions.

To display the [Properties] window, take the following steps:

1 Display the printer window.

- In Windows 8, right-click the Start window, then click [All apps] - [Control Panel] - [Hardware and

Sound] - [View devices and printers].

= In Windows Server 2012, open the Start window, then click [Control Panel] - [Hardware] - [View de-

= In Windows 7/Server 2008 R2, open the Start menu, then click [Devices and Printers].

vices and printers].

1 B » Control Panel »

Adjust your computer’s settings

iy System and Security
3 Review your computer's status
' Save backup copies of your files with File

History
Find and fix problems

Network and Internet
M View network status and tasks
<2 Choose homegroup and sharing options

, / Hardware and Sound
View devices and printers
Add 3 device

v & | Search Control Panel

Viewby: Category ¥

User Accounts and Family Safety
& Change account type
) Set up Family Safety for any user

Appearance and Personalization
Change the theme

Change desktop background

Adjust screen resolution

Clock, Language, and Region
[k Add 2 language

Change input methods
Change date, time, or number formats

“—7  Programs AW\, Ease of Access
ht Uninstall 2 program u Let Windows suggest settings

Optimize visual display

If Devices and Printers is not displayed, select [Control Panel] - [Hardware and Sound], and click

[View devices and printers].

&) vt
.j Paint
Jl Getting Started

@ Windows Media Center

Calculator

% Snipping Toel

Sticky Notes

% Remote Desktop Connection
@f Magnifier

Windows Firewall with Advanced
Security

»  AllPrograms

Documents
Pictures

Music

Games

Computer

Control Panel
Devices and Printers
Default Programs

Help and Support
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6.1 [Properties] window of fax driver

6

- In Windows Vista/Server 2008, click the Start menu, and select [Control Panel] - [Hardware and

Sound] - [Printers].
When [Control Panel] is displayed in Classic View, double-click [Printers].

[

OO@ » Control Panel »

-4l

]

 Control Panel Home

System and
Maintenance

Get started with Windows
Back up your computer

‘@ Security
\ Check for updates
Check this computer's security
status

@ Allow 2 progrem through
Windows Firewall

Network and Internet
B View network status and tesks

Set up file sharing

Recent Tasks

Printer

L Hardware and Sound
= Play CDs or other media
L automatically

Printer
Mouse

Play CDs or other media
automatically
Change the country or region

= Programs
hn Uninstall 2 program

Change startup programs

User Accounts

( Add or remove user accounts
Appearance and
Personalization

Change desktop background

Customize colors
Adjust sereen resolution

Clock, Language, and
L Region

Change keyboards or ether input
methods

‘// B Ease of Access
Let Windows suggest settings

Optimize visual display

Additional Options
=

- In Windows XP/Server 2003, click the Start menu, then select [Printers and Faxes].

Administrator

P~

Internet J ™My Documents

Internet Explarer

%) E-mail
Outlok Express

Microsoft Office Excel 2003
i Microsoft Office Word 2003

@ My Recent Documents +

) My Pictures

_:, My Music

g] My Computer

g My Network Places

):) Search

Al Programs. D 7 Run.

[ conrotparel

Program Access and
g Printers and Faxes I

!)) Help and Support

If [Printers and Faxes] is not displayed, select [Control Panel] - [Printers and Other Hardware] -
[Printers and Faxes]. When [Control Panel] is displayed in Classic View, double-click [Printers].
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2 Open the printer properties.

= In Windows 7/8/Server 2008 R2/Server 2012, right-click the icon of the installed printer, and from
[Printer properties], click the displayed printer name.

U\J [ » Control Panel » Hardware and Sound » Devices and Printers »

~ [ 4] Seorc

Add adevice  Add a printer

4 Devices

&J

Monitor

4 Printers and Faxes

Seewhat's printing »  Print server properties

Generic Non-PnP USB Device Wheel Mouse

Optical

Remove device

/

Category: Printer

See what's printing v
| Setas default printer  »
¢ -y :
'M FrTemse » FAX
Fax
e Pt qucue 3 PS
-
= Create shortcut k3
- - - PCLE
b
Remeve device
Properties
gl ey Tl e State: @ Defoult Status: 0 document(s) in queue
Modek -

= In Windows XP/Vista/Server 2003/Server 2008, right-click the icon of the installed printer, then click

[Properties].

Favorite Links
[E Documents

B Music

B Pictures

(5 Recently Changed
B searches

) Public

Felders ~

P
) i « Hardware and Sound » Printers

[ 42 ][ searcn

what's printing

Name Documents Status

[7 F
< v,

Comments Location Model

@ Run as administrator r
Printing Preferences...
Pause Printing

Sharing..
Use Printer Offline
Refresh

Create Shortcut
Delete

Rename

Properties

i

The [Properties] window appears.

Tabs provided by Windows

The [General], [Sharing], [Port], [Advanced], [Color Management], and [Security] tabs are provided by Win-

dows.

You can print a test page, configure printer sharing, configure printer ports, etc. For details, refer to the Win-

dows manuals.
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6.2 Available operations in the [Configure] tab

6.2 Available operations in the [Configure] tab

In the [Configure] tab, you can register a method to obtain information about the installation status of optional
devices on this machine as well as information about this machine in the fax driver.

Settings

Description

[Device Option]

The model name, options installed on this machine, and authentication set-
tings of this machine are displayed.

When the settings of this machine cannot be obtained, you need to manually
change the settings. Select the item to change from the list, and set a value in
[Setting].

[Acquire Device Infor-
mation)

Obtains information about which optional devices are installed on this machine
by communicating with this machine.

In [Acquire Settings...], set the method of obtaining the information on this ma-
chine.

[Acquire Settings...]

Configure the settings to obtain the information of this machine.

[Auto] Select this check box to automatically obtain the information of this machine.
[Destination Set- Set the communication method to get information from this machine.
tings] e [Device which Connect with Printer Port]: Information is obtained from the
printing port specified in the [Port] tab in the fax driver.
e [Specify IP Address or Printer Name]: Information is obtained by connect-
ing to a device with the entered IP address or printer name.
Tips

. When [Auto] in [Acquire Settings...] is enabled and the computer is unable to communicate with this
machine, the computer takes a long time to display the [Properties] window or the [Printing Preferences]

window.

° If you are using the machine from a Windows XP/Server 2003 computer via USB connection, [Acquire
Device Information] cannot be used.
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6.3 Available operations in the [Settings] tab

In the [Settings] tab, you can change the default settings for how confirmation messages are displayed as
well as the window for inputting authentication information.

Settings

Description

[Display Constraint
Message]

Select this check box to display a message indicating that you have selected
fax driver functions that cannot be used together.

[Verify Authentication
settings before printing]

Select this check box to enable the [Verify] button in the [User Authentica-
tion/Account Track] dialog box.

[Popup Authentication
Dialog when printing]

Select this check box to display the [User Authentication/Account Track] dia-
log box for printing. This option reminds you to enter the user name and pass-
word.

[Reconfirm FAX number
entered directly]

If you enter [FAX Number] directly in the [FAX Transmission Popup] screen and
click [Add Recipients], select this check box to display the screen in which the
fax number is re-entered for confirmation.

This is convenient to prevent a fax from being sent to an incorrect destination.
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6.4 [Printing Preferences] window of fax driver

How to display the [Printing Preferences] window

The fax driver has two windows for configuring settings: the [Properties] window and the [Printing Preferenc-
es] window. This section describes the [Printing Preferences] window.

The [Printing Preferences] window has multiple tabs on each of which related functions are grouped to enable
you to configure print functions unique to this machine. To display the [Printing Preferences] window, take

the following steps:

1 Display the printer window.

= In Windows 8, right-click the Start window, then click [All apps] - [Control Panel] - [Hardware and

Sound] - [View devices and printers].

= In Windows Server 2012, open the Start window, then click [Control Panel] - [Hardware] - [View de-

= In Windows 7/Server 2008 R2, open the Start menu, then click [Devices and Printers].
If Devices and Printers is not displayed, select [Control Panel] - [Hardware and Sound], and click
[View devices and printers].

vices and printers].

4 B » ControlPanel »

Adjust your computer’s settings

‘!‘ System and Security

Ufly Review your computer's status

9 5ave backup copies of your files with File
History
Find and fix problems

Network and Internet
M View network status and tasks
&= Choose homegroup and sharing options

/ Hardware and Sound
View devices and printers
Add 2 device

=% Programs
k‘ Uninstall a program

v & Search Control Panel
Viewby: Category ~

User Accounts and Family Safety
&) Change account type
18 Set up Family Safety for any user

Appearance and Personalization
Change the theme

Change desktop background

Adjust screen resolution

Clock, Language, and Region
I Add a language
Change input methods

Change date, time, or number formats

AT Ease of Access
\_) Let Windows suggest settings

Optimize visual display

:‘ Notepad

.J Paint.

JI Getting Started

Q Windows Media Center

=2 Calculator

% Snipping Toel

Sticky Notes

% Remote Desktop Connection
@' Magnifier

Security

> AllPrograms

Windows Firewall with Advanced

»"n

Documents

Pictures
Music

Games

Computer

Control Panel
Devices and Printers
Default Programs

Help and Support
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- In Windows Vista/Server 2008, click the Start menu, and select [Control Panel] - [Hardware and

Sound] - [Printers].
When [Control Panel] is displayed in Classic View, double-click [Printers].

[

OO@ » Control Panel »

-4l

]

 Control Panel Home

System and
Maintenance

Get started with Windows
Back up your computer

‘@ Security
\ Check for updates
Check this computer's security
status

@ Allow 2 progrem through
Windows Firewall

Network and Internet
B View network status and tesks

Set up file sharing

Recent Tasks

Printer

L Hardware and Sound
= Play CDs or other media
L automatically

Printer
Mouse

Play CDs or other media
automatically
Change the country or region

= Programs
hn Uninstall 2 program

Change startup programs

User Accounts

( Add or remove user accounts
Appearance and
Personalization

Change desktop background

Customize colors
Adjust sereen resolution

Clock, Language, and
L Region

Change keyboards or ether input
methods

‘// B Ease of Access
Let Windows suggest settings

Optimize visual display

Additional Options
=

= In Windows XP/Server 2003, click the Start menu, then select [Printers and Faxes].

Administrator

P~

Internet J ™My Documents

Internet Explarer

%) E-mail
Outlok Express

Microsoft Office Excel 2003
i Microsoft Office Word 2003

@ My Recent Documents +

) My Pictures

_:, My Music

g] My Computer

g My Network Places

):) Search

Al Programs. D 7 Run.

[ conrotparel

Program Access and
g Printers and Faxes I

!)) Help and Support

If [Printers and Faxes] is not displayed, select [Control Panel] - [Printers and Other Hardware] -
[Printers and Faxes]. When [Control Panel] is displayed in Classic View, double-click [Printers].
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2 Open [Printing Preferences].

= In Windows 7/8/Server 2008 R2/Server 2012, right-click the icon of the installed printer, and from
[Printing preferences], click the displayed printer name.

4 Devices

'S

Generic Non-PnP
Monitor

{

o[ [t
(L)) [% » Control Panel » Hardwere and Sound » Devices and Printers 1 ers o]
Addadevice  Addaprinter  Seewhat'sprinting v Printserver properties  Remove device 82~ @

4 Printers and Faxes

' 4

, N

Wheel Mouse
Optical

USB Device

See what's printing »

Set as default printer »

Printer properties »
Delete print queue B

(3
XPS

Create shortcut pas

Troubleshoot

Remove device

Properties

State: @ Default
Modek

Status: 0 document(s} in queue

Category: Printer

= In Windows XP/Vista/Server 2003/Server 2008, right-click the icon of the installed printer, and click
[Printing Preferences...].

QO-F

< Hardware and Sound » Printers ~ [ 43| search

[E Documents

B Music
B Pictures

[P Searches
Public

Wy Organize ~ 3= Views ~

& Recently Changed

Set Addaprinter ia at's printing Select printing preferences  »

Name Documents Status Comments Location Model

7 Fax /.-. '8
ol 0 =
y Y Open

Run as administrator »
B

Pause Printing

i

Sharing.
Use Printer Offline

Refresh
Create Shortcut

Delete

Rename

Properties

The [Printing Preferences] window opens.

The print settings changed here are registered as default values. To temporarily change settings when
performing PC-FAX TX from the application software, click [Properties] (or [Advanced)]) in the [Print]
screen to open the [Printing Preferences] window.

Items common to e

Settings

ach tab

The following explains the commonly used settings and buttons in each tab.

Description

[Favorite Setting]

You can register the current print settings as a favorite and recall it when send-
ing a fax.
For details on the [Favorite Setting], refer to page 4-8.

View

Displays the page layout sample with the current settings so that you can
check the transmission fax image.

[Printer Information]

Click this button to start Web Connection and check the printer information.
This button is enabled only when your computer can communicate with this
machine.

[OK]

Applies the changes made to the settings and closes the setting window.

[Cancel]

Discards (or cancels) the current changes and closes the setting window.

[PC-FAX Functions]
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[Printing Preferences] window of fax driver

Settings Description
[Help] Displays the help for each item in the window.
[Default] Reverts the settings to their default values.

[PC-FAX Functions]



6.5 Available operations in the [FAX] tab

6.5 Available operations in the [FAX] tab

Various fax transmission options can be set in the [FAX] tab.

Settings

Description

[Resolution]

Set a resolution to send a fax. If the resolution is high, a large amount of infor-
mation is scanned and the communication time increases.

[Print Recipient File]

Select this check box to send a fax and print it at the same time.
You can also set this option in [Fax Mode Setting Details...] of the [FAX Trans-
mission Popup] window.

[Timer Send] Select this check box to set a time to send a fax. The fax is automatically sent
at the specified time.
¢ [Reflect Current Time]: Reflects the current time of the computer onto

[Send Time].

You can also set this option in [Fax Mode Setting Details...] of the [FAX Trans-
mission Popup] window.

[SUB Address] When you use the F-code TX function, enter the registration number for the re-
cipient folder (using up to 20 digits).
You can also set this option in [Fax Mode Setting Details...] of the [FAX Trans-
mission Popup] window.

[Sender ID] When you use the F-code TX function, enter the password for the recipient
folder (using up to 20 digits, including symbols # and *).
You can also set this option in [Fax Mode Setting Details...] of the [FAX Trans-
mission Popup] window.

[FAX Cover Sheet] Select this check box to add a cover sheet to the fax when you send it. Click

the [Setting] button to set up the cover sheet details.
You can also set this option in [FAX Cover Sheet] of the [FAX Transmission
Popup] window.

[Phone Book Entry...]

Tips

Click this button to edit phone books.
For details, refer to page 4-9.

When you use the timer transmission, check that the clock time of the computer matches the clock time of
this machine. If the clock time of this machine has already passed the specified send time, the fax is sent in

the next day.

[PC-FAX Functions]



6.6 Available operations in the [Basic] tab 6

6.6 Available operations in the [Basic] tab

In the [Basic] tab, you can set the original orientation and paper size. If user authentication or account track
is employed on this machine, set the authentication information.

Settings

Description

[Original Orientation]

Specify the orientation of the original created in application software.
If the setting in the fax driver differs from that specified in the application soft-
ware, correct the setting.

[Original Size]

Select the size of the original created in application software.

If the setting in the fax driver differs from that specified in the application soft-
ware, correct the setting.

When scanning a custom-sized original, select [Custom Size] and set its width
and length.

[Paper Size] Select the fax paper size to use for sending.
If the size of the paper is different from that of the original size, and if [Zoom]
is set to [Auto], the original is sent by enlarging or reducing it according to the
selected paper size.
[Zoom] Select how the print image is enlarged or reduced.
e [Auto]: The image is enlarged or reduced according to the size of the paper
specified in [Paper Size].
e [Manual]: The image is enlarged or reduced by the specified ratio (40 to
400%).
[Authentication/Ac- When user authentication or account track is employed, enter the user name

count Track...]

Tips

or account name and the password. For details, refer to page 5-8.

A custom-size original may be reduced and printed on the standard A4 size papers by the destination ma-
chine depending on its specifications.
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6.7 Available operations in the [Layout] tab

In the [Layout] tab, you can configure layout settings to send faxes.

Settings

Description

[Combination]

Select how the original pages are combined on sheets.

e [2in1]/[4in 1]: Multiple pages are reduced on the same side of one sheet
for sending. For example, when you select [4 in 1], every set of four pages
is reduced on the same side of one sheet for sending.

If necessary, click [Combination Details...] to configure detailed settings about

page combination.

e [Combination]: Select the page combination.

¢ [Layout Order]: When you have selected N in 1 in [Combination], select the
order of pages in the layout.

e [Border]: When you have specified N in 1 in [Combination], select this
check box if you want to draw border lines between pages. In addition, se-
lect the type of border lines.
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6.8 Available operations in the [Version Information] tab

In the [Version Information] tab, you can check the fax driver version.
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7 Uninstalling the Fax Driver

Uninstall using the deletion program

If you have installed the fax driver using the installer, the fax driver uninstallation function has been added to
the driver.

v/ Administrator privileges are required to perform this task.

1 Start the deletion program.

= From the Start menu, click [All Programs] (or [Programs]) - [KONICA MINOLTA] - model name of this
machine - [Uninstall Printer Driver].

= In Windows 8, right-click the Start window, select [All apps] - [Control Panel] - [Programs], then click
[Uninstall a program]. Double-click the driver to be uninstalled in the list.

= In Windows Server 2012, open the Start window, then click [Control Panel] - [Programs] - [Uninstall
a program]. Double-click the driver to be uninstalled in the list.
2 Select the fax driver to uninstall, then click [Uninstall].

- Follow the subsequent on-screen instructions.

3 Ifthe dialog box prompting to restart the computer appears, click [OK].

Uninstallation of the fax driver is then completed.

Uninstall using the installer
If you have installed the driver using the installer, you can use the installer to uninstall the driver.

v Administrator privileges are required to perform this task.

1 Insert the printer driver CD-ROM into the CD-ROM drive of the computer.

- Make sure that the installer starts, then proceed to Step 2.

=> If the installer does not start, open the printer driver folder on the CD-ROM, double-click [Set-
up.exe], then go to Step 3.

N

Click [Printer/FAX].

The printer driver installer starts.
Click [AGREE] in the license agreement window.
Check the contents of the [Readme] window, then click [Next].

Select [Uninstall Printer Driver], then click [Next].

oo O A~ W

Select the fax driver to uninstall, then click [Uninstall].

- Follow the subsequent on-screen instructions.

7 Ifa dialog box prompting you to restart the computer appears, click [OK] to restart the computer.

Uninstallation of the fax driver is then completed.
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