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1.1 Welcome 1

I 11
1 Introduction
1.1 Welcome

Thank you for purchasing this machine.

This User's Guide describes the functions, operating instructions, precautions for correct operation, and sim-
ple troubleshooting guidelines of this machine. In order to obtain maximum performance from this product
and use it effectively, please read this User's Guide as necessary.

1.1.1 User's guides

User's guide Overview

[Quick Guide Copy/Print/Fax/Scan/Box Opera- | This manual describes operating procedures and the
tions] functions that are most frequently used in order to en-
able you to begin using this machine immediately.
This manual also contains notes and precautions that
should be followed to ensure safe usage of this ma-
chine and describes details on trademarks and copy-
rights.

Please be sure to read this manual before using this
machine.

[User's Guide Copy Operations] This manual describes details on copy mode opera-
tions and the settings of this machine.

e Specifications of originals and copy paper

e Copy function

¢ Maintaining this machine

e Troubleshooting

[User's Guide Enlarge Display Operations] This manual describes details on operating proce-
dures of the enlarge display mode.

e Copy function

e Scanning function

e @G3 fax function

e Network fax function

[User's Guide Print Operations] This manual describes details on printer functions.
e Printer function
e Setting the printer driver

[User's Guide Box Operations] This manual describes details on the boxed functions
using the hard disk.

e Saving data in user boxes

¢ Retrieving data from user boxes

e Transferring and printing data from user boxes

[User's Guide Network Scan/Fax/Network Fax This manual describes details on transmitting

Operations] scanned data.

e E-mail TX, FTP TX, SMB TX, Save in User Box,
WebDAV TX, Web Services

e (3 fax

e |P Address Fax, Internet Fax

[User's Guide Fax Driver Operations] This manual describes details on the fax driver func-
tion that transmits faxes directly from a computer.
e PC-FAX

[User's Guide Network Administrator] This manual describes details on setting methods for

each function using the network connection.
¢ Network settings
e Settings using PageScope Web Connection
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1.1.2

User's guide Overview

[User's Guide Advanced Function Operations] This manual describes details on functions that be-
come available by registering the optional license kit
and by connecting to an application.

e Web browser function

Image panel

PDF Processing Function

Searchable PDF

My panel and My address functions

User's Guide

This User's Guide is intended for users ranging from those using this machine for the first time to administra-
tors.

It describes basic operations, functions that enable more convenient operations, simple troubleshooting op-
erations, and various setting methods of this machine.

Note that basic technical knowledge about the product is required to enable users to perform troubleshooting
operation. Limit your troubleshooting operations to the areas explained in this manual.

Should you experience any problems, please contact your service representative.
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1.2 Conventions used in this manual

1.2.1 Symbols used in this manual
Symbols are used in this manual to express various types of information.

The following describes each symbol related to correct and safe usage of this machine.

To use this machine safely

/A\ WARNING
. This symbol indicates that a failure to heed the instructions may lead to death or serious injury.

/A\ CAUTION
. This symbol indicates that negligence of the instructions may lead to mishandling that may cause injury
or property damage.

NOTICE

This symbol indicates a risk that may result in damage to this machine or documents.
Follow the instructions to avoid property damage.

Procedural instruction

v This check mark indicates an option that is required in order to use conditions or functions that are pre-
requisite for a procedure.

1 This format number "1" represents the first step.

2 This format number represents the order of serial steps.

= This symbol indicates a supplementary explanation of a pro- The operation

cedural instruction. proce_dures are
described using

illustrations.

=> This symbol indicates transition of the control panel to access a desired menu item.

| st | Ready To copy. Gonles:

Basic original Setting| (AR o Application

= B8
Text/Photo

Text Enhancement
8u%g-Ra"er 100. 0%

o 4
[ Check Details | [ poto [ (oot Hatri original
]

Copied Paper

= 08/17/2000  12:53
_Toner  [MmmE] frdias 100%

This symbol indicates a desired page.
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1.2.2

@ Reference

This symbol indlicates a reference.

View the reference as required.

Key symbols
[1

Key names on the touch panel or computer screen, or a name of user's guide are indicated by these brackets.

Bold text
This presents a key name, part name, product name or option name on the control panel.

Original and paper indications

Original and paper sizes

The following explains the indication for originals and paper described
in this manual.

When indicating the original or paper size, the Y side represents the
width and the X side the length.

Original and paper indications

@ indicates the paper size with the length (X) being longer than the
width (Y).

[d indicates the paper size with the length (X) being shorter than the
width (Y).
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S—
2 Before using the Network Scan/Fax/Network Fax
functions

This section describes necessary information you should be aware of before using the fax and scan functions

of this machine.

2.1 Information

/\ CAUTION

° To turn the Main Power Switch off and on, first turn the main power off, and then on again after 10 or
more seconds has elapsed. Not doing so may result in an operation failure.

2.1.1 Transmission function

Function type

Using this machine, scanned images can be sent or received via network or telephone line. This User's Guide

introduces the following functions.

Functions

Transmission Options

Network scan function

E-Mail

FTP

SMB

User Box
WebDAV
Web Service

Fax function

e Sending and receiving G3 fax
e Polling

Network fax function

Notes on using fax functions (G3)

Reference

Internet Fax (I-FAX)
IP Address Fax

° To use the fax function, the optional Fax Kit FK-502 is required.

Fax data cannot be sent/received in color with this machine.

This machine can connect to the following telephone lines.
° Subscribed telephone lines (including facsimile communication networks)

° PBX (Private Branch exchange, 2-wire)

Check the following for the telephone line to be used.

° You cannot connect a business phone as an external telephone.
° If a digital dedicated line is multiplexed in an enterprise network, fax transmission speed may be limited,

or the Super G3 fax may not be available.

Communication error may occur on rare occasions due to the factory default setting. This is because the mul-
tiplex device limits the frequency band of the line to the utmost limit based on the assumption that the line is
intended for voice communication. Also, these restrictions differ depending on the device that make up the
network. For details, contact your network administrator.
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Notes on using Network Fax

The following conditions are required to exist in order to use the Network Fax function.
° The machine is connected to the network. (required)

The machine can be used over a TCP/IP network. First, connect the cable for connecting to the network.

For details, refer to page 4-3. In order to use this machine on a network, settings such as the IP address of
the machine must be specified. For details, refer to the [User's Guide Network Administrator].

Notes on using Internet Fax

The following describes the precautions for using the Internet Fax.

° To use the Internet fax function, ask your service representative to configure settings. For details, con-
tact your service representative.

° The following environment is required to use the Internet Fax function.

- The machine is connected to the network, capable of E-mail communications.
- The Internet FAX function is set to [ON] in [Network Fax Function Settings] of Administrator Settings.

° When an E-mail message is sent, the attachment file may be broken depending on the network status.
Make sure the attachment file of the document is not broken after being sent.

° Even if the transmission result screen or the result area of an activity report indicates "----", due to a
problem in an Internet pathway, the E-Mail message may not be delivered to the recipient. "----" indi-
cates that the E-mail message was successfully delivered to the server. If the machine receives a mes-
sage disposition notification (MDN), [OK] appears in the transmission result screen or the result column
of an activity report. To send or receive important data, use the G3 fax function.

@ Reference

For details on [Network Fax Function Settings], refer to the [User's Guide Network Administrator].

Notes on using IP Address Fax

The following describes the precautions for using the IP Address Fax.

° To use the IP Address Fax function, ask your service representative to configure settings. For details,
contact your service representative.

° To use the IP Address Fax function, the optional Fax Kit FK-502 is required.

21.2 User authentication
To use this machine, some devices have been preset so that you must enter an account or user name and a
password. For details on the account or user name available for using the devices, contact your administra-
tor.
Reference
° If [Prohibited Functions When Authentication Error] in Administrator Settings is set to Mode 2 and a user
enters an incorrect password the specified number of times, that user will be locked out and will no
longer be able to use the machine. For details on unlocking restricted operations, contact your admin-
istrator.
° If PageScope Authentication Manager is used for authentication, ask your server administrator about
the login procedure.
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MFP authentication
Enter the user name and password, and then press either [Login] or the Access key on the control panel.

nter a login user name and password, and then touch
Loginl or press [Accessl.

[ Public User Access |

User Name

Password

Delete

Job Details

12/28/2009 09:18
Hemory 100%

External server authentication

Enter the user name, password and server name, and then press either [Login] or the Access key on the con-
trol panel.

nter a login user name and password, and then touch
Loginl or press [Accessl.

[ Public User Access |

User Name

Password

Server Hame 4 Serveri
Delete
Job Details

011172010 11:26
Hemory 100%

Account Track
Enter the account name and password, and then press either [Login] or the Access key on the control panel.

nter Account Hame and password, and then
touch [Loginl or press the [Access] key.

Account Name A

Password

Delete

Job Details

011172010 11:24
Hemory 100%
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213 Restriction of file name

Name document data to be saved.

Reference

. The names can contain up to 30 characters.

° You can edit the names after the documents have been saved.

° Press this button to specify the name when saving data. Otherwise, a predefined name is applied to the
data.

If the data is saved without a name specified, names are created by combining the following elements. The

following describes elements of an example document name "SMFP11102315230".

Item Description

S This character indicates the mode when the document is saved. "S" ap-
pears for documents saved in the Fax/Scan mode screen or the User Box
screen.

C: Copy

S: Fax/Scan, User Box
P: Print

R: Received fax

MFP This represents the name of the device that scanned the data. This item
displays the name that is entered in [Device Name] under [Input Machine
Address] of [Administrator/Machine Settings] in Administrator Settings.
When changing the displayed name, specify it with up to 10 characters.

11102315230 This indicates the year (last two digits), month, day, hour and minute when
the data was scanned. If a series of documents are scanned at the same
time (minute), serial numbers are attached to the last digits.

_0001 This indicates the page when multi-page data is scanned. This numeral
does not appear in the Document Name column, but is added automatical-
ly as part of the name when the file is transmitted. Consider this part for
FTP or other transmission when a server has restriction regarding file
names.

.TIF This is the extension for the specified data format. The characters do not
appear in the Document Name column, but is added automatically as part
of the name when the file is transmitted.

Reference
° If you select a program and send data with a file name entered in the program's [Check Program Set-
tings] - [Check E-Mail Settings] - [Document Name], the name in the Document Name column becomes
the name of the data (file name).
For details on registering a program, refer to page 9-22. For details on recalling a program, refer to
page 5-8.
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2.2 Overview

2.2.1 Available operations with Network scan function

"Scanning" refers to the operation of reading the image of an original fed through the ADF or placed on the
original glass. The scanning functions can be used to temporarily store the scan data on the internal memory
of the machine and transmit the data over the network.

E-Mail transmission

Scanned data can be sent to the specified E-mail address. Select destinations from the touch panel of this
machine, and send scanned data as an E-mail attachment.

. Original

. Main unit

. Memory

. E-mail + scanned data

. SMTP server

. POP server

. Intranet/Internet

. Receive E-mail message

O~NOOOTAWN =
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FTP transmission

Upload scanned data to the specified FTP server. Enter the FTP server address and login password from the

touch panel of this machine.

Data uploaded to the FTP server can be downloaded from a computer on the network.

. Original

. Main unit

. Memory

. Scanned data

. FTP server

. Intranet/Internet
. Download

NO Ok WN =

SMB transmission

Scanned data can be sent to a shared folder on a specified computer. Enter the intended host name, file path

and other information from the touch panel of this machine.

1. Original

2. Main unit

3. Memory

4. Scanned data

5. Save to shared folder
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User Box filing

Scanned data can be saved in the Public, Personal, or Group User Box created on the hard disk of this ma-
chine, allowing the data to be reused. The file name can be entered from the touch panel of this machine
when the data is saved.

In addition, received fax data can be saved in the User Box. For details, refer to the [User's Guide Box Oper-

ations].
1 ] [—]
Y
o
2 ——O0Qa
o
1. Main unit
2. Hard disk

WebDAYV transmission

Upload scanned data to the specified server. Enter the server address and login password from the touch
panel of this machine.

The data uploaded to the server can be downloaded from a computer on the network.

. Original

. Main unit

. Memory

. Scanned data

. Server

. Intranet/Internet
. Download

NO O WN =
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2.2.2

Web Service

If the driver is installed to a computer (Windows Vista/7/Server 2008/Server 2008 R2) on the network while
the computer recognizes this machine, scan operation can be commanded from the computer, and data can
be scanned using this machine depending on the purpose and sent to the computer.

1. Windows Vista/7/Server 2008/Server 2008 R2
2. Command scan operation

3. Scanned data

4. Original

Available operations with fax function

Sending/receiving G3 fax

G3 fax can be sent or received. Destinations can be selected from the touch panel of this machine for broad-

cast transmission. Also, some of the edit functions that are available for Scan can be added when sending a
fax.

1. Send
2. Receive
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Polling

By sending a polling command, original data can be received from the sender's fax machine (Polling RX), and
also, original data to be sent with sender's command can be registered beforehand (Polling TX). For polling
TX, data can be saved either in the Polling Transmission User Box or Bulletin Board User Box.

1. Receive

2. Send

3. Bulletin board
4. View

5. Register

6. Polling
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223 Available operations with Network function

Internet Fax

Scanned data will be sent and received as an E-mail attachment (TIFF format) via intranet (in-house network)
or Internet. Provide fax transmission in color, gray scale and black and white. A destination device that sup-
ports Internet Fax receives the E-mail and prints the attachment.

Because a communication is performed over an intranet or the Internet, related costs can be much lower than
those required for sending a typical fax. Specify the E-mail address of the destination in order to send data.

This machine can also receive documents via Internet Fax and print them in black and white.

Received documents in black and white can be printed, but received original data in color or gray scale are
discarded and not printed.

T
—=

71;7

. Original

. E-mail + Attachment (TIFF format)
. Intranet/Internet

. SMTP server

. POP server

. Receive Internet Fax

OO WN =2
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IP Address Fax

IP Address Fax means FAX that is available on the IP network. To send scanned data, specify any of the IP
address, host name or E-mail address of the recipient.

This machine can also receive documents via IP Address Fax and print them in black and white.

IP Address Fax is different from G3 fax or Internet Fax in the following aspects.

° To send and receive image data, use the SMTP protocol.

° This function is available via the intranet (in-house network) only.

. It does not require a mail server as is required by Internet Fax.

. Provide fax transmission in color, gray scale and black and white. (Only the differences from G3 fax)

Reference
. Received documents may not be printed depending on settings on the sender side. For details, refer to
page 6-6.

4 N\
— B

1. Intranet
2. Send
3. Receive
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3.1 Control panel

N 10
3

Control Panel/Liquid Crystal Display

This section explains the functions of the control panel and liquid crystal display (touch panel) used to operate

this machine.

3.1 Control panel

Use the control panel for the fax/scan operation. The following describes the buttons and switches of the

control panel.

((— 1

22
21
20
19———=— .
Br|g|1tness B3 Usen! Box Fax ;!Scan i |
| |
Y
AN I == === Z3——7
\\ Accessibility l|ccess ABC DEF  proof Copy Interrupt:Jl l
T B S TS 8
Enlarge Display |I| @ |I| / }
1 6—€® PQRS TUV WXYZ Start @ 9
\\ id D ) ) |
15 \§§§§i§f:]Cj[ZJ —
_—
7 owa =
141312 1110
No. Name Description

1 Touch Panel Various screens and messages are displayed.
Configure the various settings by directly touch-
ing the panel.

2 Power Indicator Lights up in blue when the machine is turned on
with the main power switch.

3 Sub Power Switch Press this switch to turn on/off machine opera-
tions, including copying, printing and scanning.
When turned off, the machine enters an energy
conservation state.

4 Power Save Press this key to enter Power Save mode. While
the machine is in Power Save mode, the indicator
on the Power Save key lights up in green and the
touch panel goes off. To exit from Power Save
mode, press the Power Save key again.

5 Mode Memory Press to register (store) the desired copy/scan
settings as a program or to recall a registered
copy/scan program.
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No.

Name

Description

Utility/Counter

Press to display the Utility screen and the Meter
Count screen.

Reset

Press to clear all settings (except programmed
settings) entered using the control panel and
touch panel.

Interrupt

Press this key to enter Interrupt mode. While the
machine is in Interrupt mode, the indicator on the
Interrupt key lights up in green and the message
[Now in Interrupt mode.] appears on the touch
panel. To cancel Interrupt mode, press the Inter-
rupt key again.

Stop

Pressing the Stop key during scanning temporar-
ily stops the scan operation.

10

Proof Copy

Press this key to print a single proof copy to be
checked before printing a large number of copies.
You can check the finishing state on the touch
panel by pressing this key before scanning or

copying.

11

Start

Press this key to start scanning. When this ma-
chine is ready to begin a scan operation, the indi-
cator on the Start key lights up in blue. If the
indicator on the Start key lights up in orange,
scan operation cannot be started.

Press this key to restart a stopped job.

12

Data Indicator

Flashes in blue while a print job is being received.
Lights up in blue when data is being printed.

13

C (Clear)

Press this key to erase a value (such as the
number of copies, a zoom ratio, or a size) entered
using the keypad.

14

Keypad

Press this key to enter the number of copies,
zoom ratio, and various other settings.

15

Guidance

Press this key to display the Guidance screen.
From this screen, you can view descriptions of
the various functions and details of operations.

16

Enlarge Display

Press to enter Enlarge Display mode. If you use
PageScope Authentication Manager for au-
thentication, the Enlarge Display screen is not
available.

17

Accessibility

Press this key to display the screen for configur-
ing settings for user accessibility functions.

18

Access

If user authentication or account track settings
have been applied, press this key after entering
the user name and password (for user authentica-
tion) or the account name and password (for ac-
count track) in order to use this machine. Press
this key to log off from the machine as well.

19

Brightness dial

Use this dial to adjust the brightness of the touch
panel.

20

User Box

Press this key to enter User Box mode.

While the machine is in User Box mode, the indi-
cator on the User Box key lights up in green. For
details, refer to the [User's Guide Box Opera-
tions].

21

Fax/Scan

Press this key to enter Fax/Scan mode.
While the machine is in Fax/Scan mode, the indi-
cator on the Fax/Scan key lights up in green.
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No. Name Description

22 Copy Press this key to enter Copy mode. (The machine
is in Copy mode in default.)

While the machine is in Copy mode, the indicator
on the Copy key lights up in green. For details, re-
fer to the [User's Guide Copy Operations].

/A CAUTION
° Do not apply extreme pressure to the touch panel, otherwise the touch panel may be scratched or dam-
aged. Never push down on the touch panel with force, and never use a hard or pointed object to make

a selection in the touch panel.
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3.2 Touch panel
3.2.1 Screen component

ay _can_be sent at any time using keypad. 1

Check Job

| Group

Search

12/23/2009 18:00 ﬁ
5 — Toner [WENE] P 100% Language Selection , 3

No. Name Description

1 Message display area Displays the status of the machine and details on
operation procedures.

2 Functions/settings display area Displays tabs and buttons for displaying screens
containing various functions. Use this area to
configure various functions. Press a tab or button
to display the corresponding screen for configur-
ing the settings.

3 Icon display area Displays icons indicating the status of jobs and
the machines.

4 Left panel Displays various buttons, such as [Job List] to
display the jobs that are currently being per-
formed/queued (waiting) to be performed, and
[Check Job] to display the result of the specified
settings.

For details on the display and description of the
left panel, refer to page 3-8.

5 Toner supply indicators Displays the remaining toner level.

Icons that appear in the touch panel

Icons indicating the status of this machine may appear in the icon display area. The following icons may be

displayed.

Icon Description

E_,, Indicates that data is being sent from the machine, regardless of the current
mode.

E. Indicates that the machine is receiving data, regardless of the current mode.

"‘; Indicates that there is an error with the printing or scanning function.
Press this icon to view a screen containing a warning code.

ﬁ view ' If the warning screen has been closed while a warning occurs, press this but-

4 ton to display the warning screen again.

g Appears when there is a message indicating that consumables must be re-
placed or the machine requires maintenance. Press this icon to display the
message, and then perform the replacement or maintenance procedure.

T?.':EF Appears when an error occurs with the connection to the POP server.
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Icon

Description

Indicates that there is no paper in the paper tray.

Indicates that very little paper remains in the paper tray.

Indicates that the enhanced security mode is enabled.

Indicates that an external memory device is connected to the machine.

Indicates that a nonstandard external memory has been connected to this
machine, therefore, USB connection is not enabled.

@

Indicates that the job is in the waiting-for-redial status because, for example,
the recipient's line is busy when sending with the G3 Fax or IP Address Fax
function.

3.2.2 Difference of screen display with/without optional devices

The information displayed on the screen varies depending on whether the optional Fax Kit FK-502 is installed

or not.

If the Fax Kit FK-502 is not installed

Ii Select desired destination(s).
| Check Job
fddress Book § Direct Input | Job History

Name | Status

| Group

Search 4

| Delete
- #  Scan Settings 7 Bl Original Settin SeppYRagation
Job Details =

12/23/2009  21:45 [ Languase selection |
ner  [WENN| - [reipef 1007 Language Selection

Fax destinations or functions related to fax operation are not displayed.
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3.2.3

If the Fax Kit FK-502 is installed

I Select desired destination(s).

®Fax can be sent at any tine using keypad.

Check Job
poromrel [Direct input ) [Job History | [ 82arers | [ Ofi-Hook

Hame | Statlus

Group

— Search
[ Delete
21 Scan Settings Original Settings > Gommunication
Job Details s i9i ing Sernuns

12/23/2009  18:00 ﬁ =
oner [(mEEn] Menory 100% Language Selection ,

[Off-Hook] is displayed to enable you to dial in the off-hook mode. In addition, the [Direct Input] tab and the
Communication Settings screen allow you to configure settings related to fax transmission.

Display and operation of Left panel

In the left panel of the touch panel, there are buttons for checking the status of jobs and the configuration of
the machine. The following buttons are available in the left panel in Scan/Fax mode.

1 I Select desired destination(s).

———————— ar can be sent at any tine using keypad.
2 | Check Job

RSRe | status

Search
[ Job Details | 8 Scan Settings & B Original Setlings,f[& SZRYRsS™ion
~Toner  [WEEM] ag{ngﬁgzuug e Language Sel
No. Name Description
1 [Job List] Press this button to check the job currently being

performed and the job log.

2 [Check Job] Allows you to check information of the selected
User Box, and various settings of the scan, print
and transmission functions.
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Job List

A command to perform an operation such as saving data to a User Box, or printing or sending saved docu-
ments is called a job. Press [Job List] to display the job currently being performed.

I Select desired destination(s). No. oFf

’Fax can be sent at any time using keypad.

Check Job
pyresearssl ((Direct tnput | [ Job History || [ g2arss= || [ ofi-Hook

Name | otatls

Report Printing

Search
[ telete |
i Scan Settings | Original Settings | & GSgumumication
Job Details e igi ing SeRmuns

[AEEE| 12/23/2009  21:52
Hemory 99%

Job List - Delete

Press this button to delete the job in process to cancel the operation. Select the job from the job list, and then
press [Delete]. Check the message that appears, and delete the job.

I Select desired destination(s).

®Fax can be sent at any tine using keypad.

Check Job — ——
(o ol || Direct Input || || Job History 88aren” 0ff-Hook

NeRe | status
Report Print Err § ———— —
E-Hail
| Tokyo

Group

Search

ﬂi . M P : 3 Cnmmt_lnigabiﬂn
e Scan Setiings & B Original Settings g Sapmynd
Toner  [MEEN] UaPfina 4
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Touch panel 3.2

Job List - Job Details

Press [Job Details] to view the list of the Current Jobs and Job History in the right side area. There are the
following four types of jobs.

I Confirm jobs currently sending or waiting to be sent.
[ Print i

Wo. [99g5e== |Status  |Address | EE0Fea | 0FY- Delete

Redial

Tiner TX Job
Job Details

12/23/2009  22:14 —:

Item Description

[Print] Lists print jobs for copying, computer printout, re-
ceived faxes, or reports.

[Send] Lists scanner and fax transmission jobs.

[Receive] Lists fax reception jobs.

[Save] Lists User Box saving jobs.

<Current Jobs of [Print]>

Item Description

List items [No.]: Job identification number assigned when the

job is queued.

[User Name]: The user name or user name/account

name of the user who stored the document.

[Status]: The status of the job (receiv-

ing/queued/printing/printing stopped/print er-

ror/saving to memory) is displayed.

[Document Name]: File name being printed.

e If user authentication settings have been ap-
plied, the names of documents are not dis-
played for other users.

e The names of confidential documents are not
displayed.

[Time Stored]: The time that the job was queued.

[Org.]: Displays the number of pages in the original.

[Copies]: Displays the number of copies to be

printed.

[TIL] When there are more than the upper limit of seven
jobs to be displayed at one time, press these but-
tons to display other jobs.

[Delete] Press this button to delete the selected job.

[Increase Priority] Press this button to change the priority of the job.

e Ifyouset Changing Job Priority in Administrator
Settings to [Restrict], you cannot specify the
output priority of the jobs.

¢ |If the setting is specified so that the current
print job can be interrupted, printing is inter-
rupted and printing of the job given priority be-
gins. Printing of the interrupted job restarts
automatically once printing for the job given pri-
ority is finished.
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Item Description

[Release Held Job] Press this button to change the settings of a stored
job, or print or delete the job.

[Check Job Set.] Press this button to check the settings of the se-
lected job. Press either [ «<— Back] or [Forward — ]
to check the settings.

[Detail] Press this button to check the status, the registra-

tion source/user name, document name, output

tray, stored time, number of original pages, number

of copies, or external server information for the se-

lected job. To delete a job, press [Delete].

e The external server information that is available
by pressing [Detail] appears only when using
external server authentication.

Reference

° When user authentication settings are applied, the names of documents that have not been saved by
logged in users cannot be viewed.

° The names of confidential documents are not displayed.

<dJob History of [Print]>
Displays the history of printed jobs.

Item Description

List items [No.]: Job identification number assigned when the

job is queued.

[User Name]: The user name or user name/account

name of the user who stored the document.

[Document Name]: File name being printed.

e |f user authentication settings have been ap-
plied, the names of documents are not dis-
played for other users.

e The names of confidential documents are not
displayed.

[Time Stored]: The time that the job was queued.

[Org.]: Displays the number of pages in the original.

[Copies]: Displays the number of copies to be

printed.

[Result]: Displays the result of the operation (com-

pleted successfully/deleted due to error/deleted by

user/part of mode cancelled).

[T When there are more than the upper limit of seven
jobs to be displayed at one time, press these but-
tons to display other jobs.

[Deleted Jobs]/[Finished Jobs]/[All Jobs] Switch to display each job type.

[Detail] Allows you to check the result, error details, regis-
tration source/user name, document name, output
tray, stored time, completed time, number of origi-
nal pages, number of copies, number of pages to
be printed, or external server information for the
selected job.
¢ The external server information that is available
by pressing [Detail] appears only when using
external server authentication.

Reference

° When user authentication settings are applied, the names of documents that have not been saved by
logged in users cannot be viewed.
The names of confidential documents are not displayed.
To view scanned images, you must set [Job History Thumbnail Display] to [ON] in Administrator Set-
tings in advance. For details, refer to page 10-12.
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Touch panel 3.2

<Current Jobs of [Send]>

Item Description

List items [No.]: Job identification number assigned when the

job is queued.

[Address Type]: Displays the destination type (in-

cluding fax, E-Mail, FTP, PC (SMB), WebDAV,

TWAIN, or setting disabled ).

[Status]: Displays the status of the job (send-

ing/queued/dialing/pending for redial).

[Address]: Displays the fax number, E-mail ad-

dress, User Box name, etc. of the recipient's ma-

chine.

[Time Stored]: The time that the job was queued.

[Org.]: Displays the number of pages in the original.
This is displayed when sending data while the ad-

dress is deleted.

[TIL1] When there are more than the upper limit of seven
jobs to be displayed at one time, press these but-
tons to display other jobs.

[Timer TX Job] Displays the status of the reserved transmission in
the memory. To delete a job, press [Delete].
[LA][L2] Displays if 2 units of the Fax Kit FK-502 are in-

stalled. Press one of these buttons. The job list of
the selected line appears.

[Delete] Press this button to delete the selected job.

[Redial] Select a job of which the status is set to [Waiting To
Redial], to perform redialing.

[Check Job Set.] Press this button to check the settings of the se-
lected job. Press either [« Back] or [Forward — ]
to check the settings.

[Detail] Press this button to check the registration
source/user name, file name, destination type,
destination, stored time, transmission, number of
original pages and external server information for
the selected job. To delete a job, press [Delete].

e [f user authentication settings have been ap-
plied, the names of documents are not dis-
played for other users.

e The names of confidential documents are not
displayed.

¢ The external server information that is available
by pressing [Detail] appears only when using
external server authentication.

e [TWAIN] appears for the job that is sent via Web
service.

e [Communication] is displayed only when the
destination is a fax, Internet fax, or IP address
fax.

Reference

. When user authentication settings are applied, the names of documents that have not been saved by
logged in users cannot be viewed.

° The names of confidential documents are not displayed.

3-12
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<Job History of [Send]>

Displays the history of the jobs sent by fax or scan.

The job that is transferred or relayed to another device upon reception of fax data, also appears in the Job
History of [Send].

Item Description

List items [No.]: Job identification number assigned when the
job is queued.

[Address Type]: Displays the destination type (in-
cluding fax, E-Mail, FTP, PC (SMB), WebDAV,
TWAIN, or setting disabled ).

[Address]: Displays the fax number, E-mail ad-
dress, User Box name, etc. of the recipient's ma-
chine.

[Time Stored]: The time that the job was queued.
[Org.]: Displays the number of pages in the original.
[Result]: Displays the result of the operation (com-
pleted successfully/deleted due to error/deleted by
user).

"This is displayed when sending data while the ad-
dress is deleted.

[T When there are more than the upper limit of seven
jobs to be displayed at one time, press these but-
tons to display other jobs.

[Deleted Jobs]/[Finished Jobs]/[All Jobs] Switch to display each job type.

[Comm. List] Displays the list of scanner and fax transmission
(sent/received) jobs. You can print Activity Report,
TX Report and RX Report in respective list screens.

[Detail] Press this button to check the result, error details,
registration source/user name, file name, destina-
tion type, stored time, transmission, number of
original pages and external server information for
the selected job.

e |f user authentication settings have been ap-
plied, the names of documents are not dis-
played for other users.

e The names of confidential documents are not
displayed.

¢ The external server information that is available
by pressing [Detail] appears only when using
external server authentication.

e [TWAIN] appears for the job that is sent via Web
service.

e [Communication] is displayed only when the
destination is a fax, Internet fax, or IP address
fax.

Reference

° When user authentication settings are applied, the names of documents that have not been saved by
logged in users cannot be viewed.

° The names of confidential documents are not displayed.

To view scanned images, you must set [Job History Thumbnail Display] to [ON] in Administrator Set-
tings in advance. For details, refer to page 10-12.
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<Current Jobs of [Receive]>

Item

Description

List items

[No.]: Job identification number assigned when the
job is queued.

[User Name]: The user name or user name/account
name of the user who stored the document.
[Status]: The status of the job (receiving/dialing
(Polling RX)/queued/printing/printing stopped/print
error/saving to memory).

[Document Name]: The name of the received or
saved document.

[Time Stored]: The time that the job was queued.
[Org.]: The number of original pages that were re-
ceived.

[Tl

When there are more than the upper limit of seven
jobs to be displayed at one time, press these but-
tons to display other jobs.

[L1][L2]

Displays if 2 units of the Fax Kit FK-502 are in-
stalled. Press one of these buttons. The job list of
the selected line appears.

[Delete]

Press this button to delete the selected job.

[Redial]

Select a job of which the status is set to [Waiting To
Redial], to perform redialing.

[Forward]

Forwards the fax received and stored in the mem-
ory (in-memory proxy reception). Specify the recip-
ients either by selecting destinations registered in

the address book or by entering directly.

[Detail]

Reference

Press this button to check the registration
source/user name, file name, output tray, stored
time, transmission time, and number of original
pages for the selected job. To delete a job, press
[Delete].

e [f user authentication settings have been ap-
plied, the names of documents are not dis-
played for other users.

e The names of confidential documents are not
displayed.

° When user authentication settings are applied, the names of documents that have not been saved by

logged in users cannot be viewed.

° The names of confidential documents are not displayed.

3-14
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3.2 Touch panel 3

<Job History of [Receive]>

Displays the history of fax transmission (received/transferred/relayed) jobs.

Item Description

List items [No.]: Job identification number assigned when the

job is queued.

[User Name]: The user name or user name/account

name of the user who stored the document.

[Document Name]: The name of the received or

saved document.

e |f user authentication settings have been ap-
plied, the names of documents are not dis-
played for other users.

e The names of confidential documents are not
displayed.

[Time Stored]: The time that the job was queued.

[Org.]: Displays the number of pages in the original.

[Resuli]: Displays the result of the operation (Job

Complete/Deleted Due To Error/Deleted by Us-

er/Reset Modes).

[Tl When there are more than the upper limit of seven
jobs to be displayed at one time, press these but-
tons to display other jobs.

[Deleted Jobs]/[Finished Jobs]/[All Jobs] Switch to display each job type.

[Comm. List] Displays the list of scanner and fax transmission
(sent/received) jobs. You can print Activity Report,
TX Report and RX Report in respective list screens.

[Detail] Press this button to check the job result, error de-
tails, registration source/user name, file name, out-
put tray, stored time and number of original pages
for the selected job.

Reference

° When user authentication settings are applied, the names of documents that have not been saved by
logged in users cannot be viewed.
The names of confidential documents are not displayed.

To view received images, you must set [Job History Thumbnail Display] to [ON] in Administrator Set-
tings in advance. For details, refer to page 10-12.

<Current Jobs of [Save]>

Item Description

List items [No.]: Job identification number assigned when the

job is queued.

[User Name]: The user name or user name/account

name of the user who stored the document.

[Status]: The status of the job (receiving, saving to

memory, sending).

[Document Name]: The name of the saved docu-

ment.

e |f user authentication settings have been ap-
plied, the names of documents are not dis-
played for other users.

e The names of confidential documents are not
displayed.

[Time Stored]: The time that the job was queued.

[Org.]: Displays the number of pages in the original.

[T When there are more than the upper limit of seven
jobs to be displayed at one time, press these but-
tons to display other jobs.

[Delete] Press this button to delete the selected job.
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Item Description

[Detail] Press this button to check the status, the registra-

tion source/user name, document name, User Box,

stored time, number of original pages, or external

server information for the selected job. To delete a

job, press [Delete].

e The external server information that is available
by pressing [Detail] appears only when using
external server authentication.

Reference

° When user authentication settings are applied, the names of documents that have not been saved by
logged in users cannot be viewed.

° The names of confidential documents are not displayed.

<Job History of [Save]>

A list of the documents saved in the User Box.

The job that is received with the memory reception or confidential reception functions also appears in the Job
History of [Save].

Item Description

List items [No.]: Job identification number assigned when the

job is queued.

[User Name]: The user name or user name/account

name of the user who stored the document.

[Document Name]: The name of the saved docu-

ment.

e [f user authentication settings have been ap-
plied, the names of documents are not dis-
played for other users.

e The names of confidential documents are not
displayed.

[Time Stored]: The time that the job was queued.

[Org.]: Displays the number of pages in the original.

[Result]: Displays the result of the operation (Job

Complete/Deleted Due To Error/Deleted by Us-

er/Reset Modes).

[TIL1] When there are more than the upper limit of seven
jobs to be displayed at one time, press these but-
tons to display other jobs.

[Deleted Jobs]/[Finished Jobs]/[All Jobs] Switch to display each job type.

[Comm. List] Displays the list of scanner and fax transmission
(sent/received) jobs. You can print Activity Report,
TX Report and RX Report in respective list screens.

[Detail] Press this button to check the result, error details,

registration source/user name, document name,

User Box, stored time, number of original pages, or

external server information for the selected job.

e The external server information that is available
by pressing [Detail] appears only when using
external server authentication.

Reference

. When user authentication settings are applied, the names of documents that have not been saved by
logged in users cannot be viewed.

The names of confidential documents are not displayed.

° To view saved images, you must set [Job History Thumbnail Display] to [ON] in Administrator Settings
in advance. For details, refer to page 10-12.
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Check Job - Check Job Settings
Press [Check Job Set.]. The [Check Job Settings] is displayed.
Press [Check Job Settings] to check the following settings.

Destination Settings
Check Scan Settings
Check Original Settings
Communication Settings
Check E-Mail Settings

Check Job - Check Job Settings - Destination Settings

Displays the list of destinations that are registered in the machine.
To add the directly entered address to the address book, select the destination, and press [Store Ad-

dress].

To check the detailed information of the destination, select a destination, and press [Details].
To delete a destination, select one you want to delete, and then press [Delete].

Job List

Select a destination and touch [Address
Details] to check details. Touch

Ii [Address Registration] to register.

Check Job Detailed Settings > Destination Settings

Ho. | Type | Name

Broadcast:

Destinations i Tokvo

|"Destination
tokvo@abcd. local

&4 Tokyo Osaka

0saka@abed. local

(4 Osaka
4 Nagoya

Nagoya

b 122372000 22:19
Toner  [WNNN] -[veeiwh 1002,

nagova@abcd. local

Delete

Check Job - Check Job Settings - Scan Settings

You can check the details of scan settings (basic setting, scan setting and application setting). Press either
[« Back] or [Forward — ] to check.

Job List

Select desired button to change its setting.

Check Job Detailed Settings > Scan Settings

Basic

Broadcast:
Pestinations

&4 Tokyo
[ 0saka
E4 Nagoya

Original Type
Texts
PROTA

printed
Photd 4

File Type
PDF
Hulti Page i
Stanp Composition
Inage
)

12/23/2009 22:20
Toner  [WNNN] -[veeiwh 1007,

Check Job
Settings

Density
(EREEEEDO0D
z)

Back [litara -

BipRaw” Resolution

1 200%200dpi
Sided (Fine)
z) z)

Separate Scan |
No
-
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3.2

Check Job - Check Job Settings - Original Settings
You can check the original settings.

1 Job List Select desired button to change its setting.

Check Job Detailed Settings > Original Settings
Original Settings

Broadcast
Destinations

5 Tokyo Hixed Original 6rigingy 5P18ina1

& Osaka Ho Ho
4 Nagova

oOriginal Direction Binding Position ey v T e

|@ Auto

Eheck Jab
Settinas

12/23/2009 2234
Toner  [WEEE] S 1007

Check Job - Check Job Settings - Communication Settings

You can check the line settings and transmission method settings. Press either [ «— Back] or [Forward — ] to

check.

1 Job List Select desired button to change its setting.

Check Job Detailed Settings > Communication Settings
e

Line Settings
Broadcast
Destinations

&4 Tokyo Overseas TH ECH OFF

= 0saka Ho No
2 ) )

&4 Magoya ;
Check Dest. & Send 5d%8ction
Ho Do Hot Set
d z)

Eheck Jab
Settinas

b 12/23/2000  22:35
Toner  [WEEE] S 1007

Check Job - Check Job Settings - Check E-Mail Settings

You can check the document name, subject, From address and message body to send E-mail messages.

Job List

Check Job Detailed Settings > Detailed E-HMail Setlings
Document Name SKMBT_65209122322370

Subject doc

Broadcast
Destinations
4 Tokyo
G4 0saka

4 Nagova

adminatest. local

data sending

eck_Job
TEinas

[AEEE| 12/23/2009 22:38
Hemory 100%

bizhub 652/552



I Registering the basic

information







4.1 To begin operation 4
N 11
4 Registering the basic information
This section explains the necessary settings and registrations before using the fax and scan functions of this
machine.
4.1 To begin operation

The following registrations are required in order to use this machine.

411 Environment and device requirements

The following environment and devices must be prepared to use various functions of this machine.

Functions

Environment and device

Network scan function

Connection of network cable
Network settings

G3 fax function

Installation of the optional Fax Kit FK-502
Connection of modular cable

Network fax function

Internet Fax

Connection of network cable
Network settings

IP Address Fax

¢ |nstallation of the optional Fax Kit FK-502
Connection of network cable
Network settings

4.1.2 Connection and settings of network cable

To use the function of this machine that sends image data over the network, such as the Network Scan and
Network Fax functions, connection and settings of the network cable are required.

Connection of network cable

Connect a UTP cable (category 5 or later recommended) connected to the network to the Ethernet connector

on the machine.
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To begin operation 4.1

4.1.3

Network settings

An IP address must be assigned to the machine and settings, such as the SMTP server, must be specified in
order to use the machine on the network. For the detailed procedure, refer to the [User's Guide Network Ad-
ministrator].

Specifying an E-mail address for this machine

An E-mail address must be registered to this machine to send scanned data via E-mail or to use the Internet
Fax function. This E-mail address is used for sending/receiving data. It is recommended that the E-mail ad-
dress registered for the administrator be used.

If the E-mail address registered for the administrator is not specified, the sender's E-mail address must be
entered for each Scan to E-mail operation. Note that Scan to E-mail operations are not possible if a From
address is not entered.

Reference

° If User Authentication is enabled, the E-mail address specified for each user will be From address.

@ Reference

For details on setting the E-mail address for this machine, refer to the [User's Guide Network Administrator].

Connection of modular cable

To send/receive G3 fax that use the telephone line, connect the modular cable to this machine. To use the
G3 fax function, the optional Fax Kit FK-502 must be installed onto the machine. To use two telephone lines,
one more optional Fax Kit FK-502 must be installed onto the machine. In this case, two modular cables must
be connected.

Connect one end of the modular cable to the telephone adapter, and the other end to the predetermined con-
nector of this machine. (The following illustration shows that two units of the Fax Kit FK-502 are installed.)
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4.2 Store Address 4

4.2 Store Address

The destinations (recipients) for fax or scan data can be registered. It can be registered in either of the fol-
lowing ways.

° Using the touch panel of the machine

. Using PageScope Web Connection from a computer on the network

4.2.1 Address Book

The following types of one-touch destinations can be registered. For details on address book registration,
refer to page 9-3.

E-Mail

User Box

Fax

PC (SMB)

FTP

WebDAV

IP Address Fax

Internet fax transmission

Reference
° Up to 2000 one-touch destinations can be registered with the address book.

° Web service destinations cannot be registered with an address book. Select [Direct Input] - [Web Serv-
ice] to specify the displayed destination.

4.2.2 Group

Multiple destination addresses can be grouped, and registered as a Group. This is convenient for sending
data to multiple destinations simultaneously.

Reference
° Up to 100 groups can be registered for Fax/Scan function.
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Optional settings 4.3

Optional settings

The following settings can be configured as necessary.

Fax/Scan programs

The destination and scan settings can be registered together as a single program. This is convenient for fre-
quently scanning documents and sending data under the same conditions. Use the touch panel of the ma-
chine to configure the settings.

Reference
° Up to 400 typical programs and up to 10 [Temporary One-Touch] destinations can be registered.

@ Reference

For details, refer to page 9-22.

Custom display

Configure the settings of the screen that appears when Fax/Scan in the control panel is pressed.

@ Reference

For details, refer to page 9-26.
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4.4

Using the Web service 4

4.4

4.4.1

4.4.2

Using the Web service

Allows you to command scan operations from the computer (Windows Vista/7/Server 2008/Server 2008 R2)
on the network, and scan data for a purpose and send it to the computer. The following explains the preset-
ting required for the computer.

Settings required to use the Web service

The following settings are required to use the Web service.
° Installing the driver program of this machine to a computer
° Configuring settings to use the Web service on this machine

Reference

. The Web service settings on this machine are configured in Administrator Settings. For details, refer to
the [User's Guide Network Administrator].

Installing the driver program of this machine to a computer

Check before installation

Before installing the driver program, make sure [Network discovery] is turned on in [Control Panel] - [Network
and Sharing Center].

Installation procedure

From the [Start] button, select [Network].

Devices connected to the network appear.

Right-click the scanner icon representing this machine, and select [Install].

- Depending on the settings on the computer, the UAC (User Account Control) dialog box may ap-
pear. Check the details, and continue.

= If both of the scan and printer functions of the Web service are enabled on the machine, the machine
is represented by the printer icon.

=> The driver software is automatically installed. When the confirmation dialog box appear, click
[Close].

Select [Direct Input ] - [Web Service] on the control panel of this machine, to ensure that the connection
to the computer is established.
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5.1

Operation flow 5

5

5.1

5.1.1

Sending

This section describes the procedure for sending fax and scanned data, and available functions.

Operation flow

Scan/Network Fax

The following describes the operation flow for sending scanned data and for using Network Fax function.

1 Press Fax/Scan.
Fax / Scan

O

2 Specify the destination
- Address Book (p. 5-25)

I Select desired destination(s).

®Fax can be sent at any time using keypad.
Check Job

HSRE [ Status

Group

Search
Job Details
= 12/23/2009  18:00 [ :
[AEEE] Menory 1005 Language Selection ,

= Direct Input (p. 5-30)

F on o Select sending method and then enter
i R e desired destination.

'7 Fax can be sent at any time using keypad.
(LGOS Direct Input Job History e | 0ff-Hook
e

Broadcast

Destinabions | Sending Method

« D g

Fax 4 E-Hail 4 User Box A

Internet Fax ||| IP Address Fa PC (SHB)
W & Scan Settings B griginal Settings w
Settings
oner  [WEWM| .}Sﬁﬁ?f"ﬂq oo Language Selection
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Operation flow

= Job History (p. 5-37)

Job List Select desired destination(s).

Ii ®Fax can be sent at any time using keypad.
Address Book | [l Direct Input | WAL et et

| 0ff-Hook
Broeirattons

[f9ecess [ Address
Last PFODOT  E-mail  tokyo@abcd. local

PBoDO&  User Box  000DO0DD1

PPO007  ER,A99- 1

PWoooe  WebDAY FZava|
Plooos  I-Fax 1

12/29/2009  16:37
Henory 100%

- Address Search (p. 5-38)

Job List To search for a destination in the LDAP
server, choose [Searchl or [Advanced Searchl.

Ii ®Fax can be sent at any time using keypad.
Address Book Direct Input Job History b ciaere

Searcl

Broadcast
Destinations

Search geaPaR= B

&3 Scan Settings Original Settings Wm“‘
12/29/2009  16:38

Menory 100% Language Selection A

Configure Scan Settings (p. 5-41), Original Settings (p. 5-62) and Communication Settings (p. 5-65).
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5.1 Operation flow 5

4 Loadthe original

5 To check the advanced preview, press Proof Copy (p. 5-14).

6 ress art.
rreseSter Start

Reference

. If the optional Security Kit SC-507 is installed, and [Security Details] - [Password Copy] is set to [Yes]
in Administrator Settings, when scanning an original with a password embedded, a message prompting
you to enter a password appears. Press [Password], enter the password, and then press [OK]. On the
screen that reappears, press [Begin Authentication] to start sending.

° If the optional Security Kit SC-507 is installed, and [Security Details] - [Copy Guard] is set to [Yes] in
Administrator Settings, you cannot send an original with copy guard patterns embedded.
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5 Operation flow

5.1

5.1.2 G3 fax

The following describes the operation flow for using G3 fax function.

1 Press Fax/Scan.
Fax / Scan

|
0

2 Specify the destination
- Address Book (p. 5-25)

I Select desired destination{s}.

ax can be sent at any time using keypad.
Check Job

0ff-Hook

Nome | statls

ME-Mail ME-Hail
Osaka Nagova

SEL,A9- B & 1-Fag
ip-fax1 ifax1

Group

—
Original Settings,[|@ ggwmupigavion |
12/23/2009 18:00 B
LLLL] Menory 100% Language Selectlon‘
= Direct Input (p. 5-30)

T jon list | Select sending method and then enter
2 L desired destination.

Ii aR can be sent at any time using keypad.

Broadcast
Destinations

Sending Hethod

«, D £

@ & E§
(81 Scan Setiings [ Bl Original Settings,[| & Sgppumigetion B
benory” o { Lansuage Selection |
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5.1 Operation flow

= Job History (p. 5-37)

[ Job List Select desired destination(s).

®Fax can be sent at any time using keypad.

Address Book || | Direct Input Job History Sgarcn

| 0ff-Hook

Broadcast
Destinations

[f9eee==" |Address
tokyomabed. local

PBoDO&  User Box  000DO0DD1

Last PEOOOT  E-mail

PPO007  ER,A99- 1

PWoooe  WebDAY FZava|
Plooos  I-Fax 1

m g Scan Settings | Original Setlings
Settings

[EmEE| 12/29/2009  16:37
oner Henory 100%

3 Configure Scan Settings (p. 5-41), Original Settings (p. 5-62) and Communication Settings (p. 5-65).

4

bizhub 652/552




Operation flow 5.1

5.1.3

5 To check the advanced preview, press Proof Copy (p. 5-14).

6 ress art.
rreseStert Start

Reference

° If the optional Security Kit SC-507 is installed, and [Security Details] - [Password Copy] is set to [Yes]
in Administrator Settings, when scanning an original with a password embedded, a message prompting
you to enter a password appears. Press [Password], enter the password, and then press [OK]. On the
screen that reappears, press [Begin Authentication] to start sending.

° If the optional Security Kit SC-507 is installed, and [Security Details] - [Copy Guard] is set to [Yes] in
Administrator Settings, you cannot send an original with copy guard patterns embedded.

Recalling a program

The following describes the procedure to use the scan/fax program.

1 Press Fax/Scan.
Fax / Scan

|
D

2 Press Mode Memory.

Mode Memory

m—
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5.1 Operation flow

3

Select a program, and press [OK].

[ Job List To register a program, select blank progran
key and touch [Register Programl.

Ii Prograns can be recalled or deleted.
| Recall Scan/Fax Progran
Register Prog

PAGE1 Page List
T

l Delete
Delete

= Check Prodram
SetEings

12/29/2009  16:42
Toner  [MEEN] el 1003

4 Configure Scan Settings (p. 5-41), Original Settings (p. 5-62) and Communication Settings (p. 5-65).

5 Loadthe original

bizhub

652/552



Operation flow 5.1

6 To check the advanced preview, press Proof Copy (p. 5-14).

7 ress art.
rreseStert Start

Reference

° If the optional Security Kit SC-507 is installed, and [Security Details] - [Password Copy] is set to [Yes]
in Administrator Settings, when scanning an original with a password embedded, a message prompting
you to enter a password appears. Press [Password], enter the password, and then press [OK]. On the
screen that reappears, press [Begin Authentication] to start sending.

. If the optional Security Kit SC-507 is installed, and [Security Details] - [Copy Guard] is set to [Yes] in
Administrator Settings, you cannot send an original with copy guard patterns embedded.

@ Reference

For the description and procedure on registering a program, refer to page 9-22.
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5.1 Operation flow

5.1.4 Broadcasting

The following describes the procedure for sending a fax to multiple destinations simultaneously.

1 Press Fax/Scan.
Fax / Scan

|
0

2 Specify multiple destinations.
- Address Book (p. 5-25)

I Select desired destination{s}.

ax can be sent at any time using keypad.
Check Job

0ff-Hook

Nome | statls

ME-Mail ME-Hail
Osaka Nagova

SEL,A9- B & 1-Fag
ip-fax1 ifax1

Group

—
Original Settings,[|@ ggwmupigavion |
12/23/2009 18:00 B
LLLL] Menory 100% Language Selectlon‘
= Direct Input (p. 5-30)

T jon list | Select sending method and then enter
2 L desired destination.

Ii aR can be sent at any time using keypad.

Broadcast
Destinations

Sending Hethod

«, D £

@ & E§
(81 Scan Setiings [ Bl Original Settings,[| & Sgppumigetion B
benory” o { Lansuage Selection |
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Operation flow

= Job History (p. 5-37)

Job List Select desired destination(s).

Ii ®Fax can be sent at any time using keypad.
Address Book | [l Direct Input | WAL et et

| 0ff-Hook
Broeirattons

[f9ecess [ Address
Last PFODOT  E-mail  tokyo@abcd. local

PBoDO&  User Box  000DO0DD1

PPO007  ER,A99- 1

PWoooe  WebDAY FZava|
Plooos  I-Fax 1

12/29/2009  16:37
Henory 100%

- Address Search (p. 5-38)

Job List To search for a destination in the LDAP
server, choose [Searchl or [Advanced Searchl.

Ii ®Fax can be sent at any time using keypad.
Address Book Direct Input Job History b ciaere

Searcl

Broadcast
Destinations

Search geaPaR= B

&3 Scan Settings Original Settings Wm“‘
12/29/2009  16:38

Menory 100% Language Selection A

3 Configure Scan Settings (p. 5-41), Original Settings (p. 5-62) and Communication Settings (p. 5-65).
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5.1 Operation flow 5

4 Loadthe original

5 To check the advanced preview, press Proof Copy (p. 5-14).

6 ress art.
rreseSter Start

Reference

. If the optional Security Kit SC-507 is installed, and [Security Details] - [Password Copy] is set to [Yes]
in Administrator Settings, when scanning an original with a password embedded, a message prompting
you to enter a password appears. Press [Password], enter the password, and then press [OK]. On the
screen that reappears, press [Begin Authentication] to start sending.

° If the optional Security Kit SC-507 is installed, and [Security Details] - [Copy Guard] is set to [Yes] in
Administrator Settings, you cannot send an original with copy guard patterns embedded.
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5 Using the advanced preview 5.2

5.2 Using the advanced preview

Loading the original in the fax or scan mode and entering the address allows you to preview the finishing im-
age on the control panel by pressing Proof Copy. In the Preview screen, the orientation of the scanned orig-
inal can be checked or the settings can be changed.

Reference
. If Encryption is selected, you cannot display the preview image.

5.2.1 Preview screen

Preview - View Pages
Displays the scanned image.

Scanning will be finished.
It the display size is changed, [View Finishingl will not be available.
Preview

Name | status

Rotate Image

Rotate Pages
Delete Page 4

View Pages View Status

Job Details

12/29/2009 17
ner  [WEN] [rmied 1007
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5.2 Using the advanced preview

Item

Description

[Previous Page]/[Next Page]

If the saved document contains multiple pages,
use these buttons to switch the display to another

page.

[Zoom]

Press either of [ ]/[ &l ] to change the display size
to check the details of the document. Each time

pressing [ ], the display size changes to 2 times,
4 times and 8 times of the full size display in this or-
der. In the enlarged display mode, use the scroll

bars located in the right and the bottom of the im-
age to view to the desired portion of the document.

[Rotate Image]

When [Scan] is selected in [Preview]

£ : Rotates the currently displayed page 90 de-

grees anti-clockwise to show the image.

[# : Rotates the currently displayed page 90 de-

grees clockwise to show the image.

[Rotate Pages]: Select if the saved document con-

tains multiple pages.

* You can select multiple images in the page to
be rotated.

¢ [Odd Page]: Select images in the odd num-
bered pages.

¢ [Even Page]: Select images in the even num-
bered pages.
[Select All]: Select images in all pages.
[Rotation Angle]: Select [Left 90°], [Right 90°],
or [180°] as the rotation angle.

When the destination is a fax, an image is sent at

180 degrees if [Left 90°] is selected in [Rotation An-

gle] and at 0° if [Right 90°] is selected.

If TIFF or JPEG is selected as the file format to read

a long original, the rotation mode may not be spec-

ified.

When [Fax] is selected in [Preview]

B3 : Rotates the currently displayed page by 180

degrees to show the image.

[Rotate Pages]: Select if the saved document con-

tains multiple pages.

* You can select multiple images in the page to
be rotated.

e [Odd Page]: Select images in the odd num-
bered pages.

e [Even Page]: Select images in the even num-
bered pages.
[Select All]: Select images in all pages.
[Rotation Angle]: Click [180°] to rotate a page.

[Delete Page]

This item appears if the saved document contains
multiple pages.

You can select multiple images in the page to be
deleted.

[Odd Page]: Select images in the odd numbered
pages.

[Even Page]: Select images in the even numbered
pages.

All pages cannot be deleted.

[View Finishing]

Displays icons in a preview image when TX Stamp
is selected. If [View Finishing] is canceled, only the
image appears while icons and text are hidden.

[Change Setting]

Reference

Change some of the settings you have configured
prior to scanning the original. For details, refer to
page 5-16.

° Select a page directly to rotate the image of the selected page by 180 degrees.
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Using the advanced preview 5.2

Preview - View Pages - Change Setting

Change the following settings you have configured prior to scanning the original.

The changes apply to the subsequent pages of the originals to be scanned.

Job List

Details
% Toner  [WEEE]

Item

®Settings can be changed for stopped scan job.

Press [Start]l to continue.

Press [Stopl to cancel changes to settings.

Job Ho. 36 Change Setting

ApPlication

| | 2-Sided Frane Erase

Binding Position

12/29/2009  19:57
Hemory 100%

Description

[Basic] - [Document]

Select whether the original is 1-sided or 2-sided. If
the "Cover+2-Sided" setting is enabled, [Cover +
2-Sided] appears as well.

[Basic] - [Binding Position]

Allows you to select this item if the destination type
is any of E-mail, User Box, FTP, PC (SMB) or Web-
DAV, and if the Book Copy function is not selected.

[Basic] - [Original Size]

Select if the "Mixed Original" setting is enabled.

[Application] - [Frame Erase]

Preview - View Status

Determine whether to scan subsequent pages or not.

o

Preview

Name | status

Delete

Job Details

Toner  [NEEN]

Item

Scanning will stop.
To erit preview, press [Stopl.

100%

12/29/2009 19:57
Hemory

Select to erase document frames.

ransmission will start.
ress the [Start]l key.

0 change settings,
ouch [View Pagesl.

T

Description

[Finish]

To scan subsequent pages of the originals current-
ly shown, make sure [Finish] is not selected.
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5.2 Using the advanced preview 5

5.2.2 Sending with the advanced preview

The following describes the procedure after the original is loaded. For details on the general flow for sending
fax and scanned data, refer to page 5-3.

Sending with Advanced Preview
1 Load the original.

2 Specify the destination.

3 Press the Proof Copy key.
4

Select the original direction.

= On the original glass

I ®Select the original direction, and then press [Startl.

ﬂdVdnCed Preview Settings

Home | statls

Original Direction

Job Details ¢

12/29/2009  20:00
Toner  [NEEN] [rmigat 002

=> On the ADF

|7 #®3elect the original direction, and then press [Startl.

Advanced Preview Settings

Nene | Status

Original Direction

[ Delete
Job Details

12/29/2009  20:00
Toner  [MEEN] el 00z

= If [Advanced Preview Setting] - [Original Direction Confirmation Screen] is set to [OFF] in Adminis-
trator Settings, the screen for specifying the direction in which the original is loaded does not ap-
pear. For details on [Original Direction Confirmation Screen)], refer to page 10-12.
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5 Using the advanced preview 5.2
5 Press the Start key.
The original is scanned, and the Preview screen appears.
6 Check the preview image, and rotate the image or change settings as needed.
Ii Scanning will be finished.
If the display size is changed, [View Finishingl will not be available.
Preview
None | statls
Rotate Pages
oy
(e i) ETTED)
View Pages View Status
= To scan subsequent page, press the [View Status] tab, cancel [Finish], and load the original.
Ii Scanning will stop.
To exit preview, press [Stopl.
Preview
ser T issi i1l start.
e Prets the TStartl key.
To change settings,
touch [View Pages].
View Pages View Status
12/29/2009 19:57
oner  [EEE] vt 100%
7 Press the Start key.
Transmission begins.
5-18 bizhub 652/552



53 Fax/scan mode menu tree

5.3 Fax/scan mode menu tree

The following describes the screen components and settings of the functions available in Fax/scan mode.

[Address Book] tab
The following settings can be configured with the [Address Book] tab. (page 5-25)

I Select desired destination(s).

®Fax can be sent at any tine using keypad.

Check Job

Hame | Statlus

| Group

Search A

i Scan Setiings || B Original Settings f|& Sepmunigation
Job Details nds 48 igi ings, Bl & SeRRSRi

Toner

First level

12/23/2009 18:00 ﬁ
L) Hemory 100% Language Selection ,

[Search] (p. 5-27)

[Scan Settings] (p. 5-41)

[Original Settings] (p. 5-62)

[Communication Settings] (p. 5-65)

[Direct Input] tab

The following settings can be configured with the [Direct Input] tab. (page 5-30)

Job List Select sending method and then enter OO 000

the desired destination. cest

‘®Fax can be sent at any tinme using keypad.

I Address Book | EYTea il || Job History 8g | off-Hook

Broadcast

Receive
I-Fak

Destinations Sending Method

First level

“ D4 &

— | N

Fax 5 E-Hail 4 User Box A

Internet Fan 1P Address Fax PC (SHBY
g1 Scan Settings 2 ®1 Original Settings,

'ob
12/27/2009  15:49 ﬁ
Ll Hemoty 100% Language Selection ,

X Communication
= Settings

[Fax] (p. 5-30)

[E-Mail] (p. 5-30)

[User Box] (p. 5-31)

[Internet Fax] (p. 5-31)

[IP Address Fax] (p. 5-32)

[PC (SMB)] (p. 5-33)

[FTP] (p. 5-34)

[WebDAV] (p. 5-35)
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5 Fax/scan mode menu tree 53

First level

[Web Services] (p. 5-36)

[Scan Settings] (p. 5-41)

[Original Settings] (p. 5-62)
[Communication Settings] (p. 5-65)

[Job History] tab
The following settings can be configured with the [Job History] tab. (page 5-37)

I Job List | select desired destination(s).

Ii #Fax can be sent at any time using keypad.
|Address Book || || Direct Input Job History [BREEES -

Broadcast
Pestinations

[¥98e°S | hddress
Last PEODD1  E-pail tokyoeabed. local

PBoOD4  User Box  0OOODOOO1

PPODD?  EE, AN\

PHoOD&  WebDAY FZaval
Ploooa  I-Fax 1

Delete

[ gmenge B Scan Settings Original Settings | & E2epuRagacion
Settings

12/29/2009  16:37
oner  [WENEE] [vodd 1005, Language Selection ,

First level

[Dest]

[Scan Settings] (p. 5-41)

[Original Settings] (p. 5-62)
[Communication Settings] (p. 5-65)

[Address Search] tab
The following settings can be configured with the [Address Search] tab. (page 5-38)

Job List To search for a destination in the LDAP
server, choose [Searchl or [Advanced Searchl.

Ii ®Fax can be sent at any tine using keypad.
| hddress Book || || Direct Input | | Job History gddress | Off-Hook

Broadcast
Pestinations

Search B 8auPenee ‘

T 8 Scan Setiings Original Settings,[|& ggumynscasion
Settings

= b 12/20/2000  16:38 [Tanuase seleciion )
_Toner  [WNNN] [viaf 1005 Language Selection ,

First level

[Search] (p. 5-38)

[Advanced Search] (p. 5-38)

[Scan Settings] (p. 5-41)

[Original Settings] (p. 5-62)
[Communication Settings] (p. 5-65)
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5.3

Fax/scan mode menu tree

[Off-Hook]
(page 5-40)

[Scan Settings]

The following settings can be configured with the [Scan Settings] tab. (page 5-41)

I Job List Specify the settings
Check Job

Scan Settings

Original Tvpe Simpler/Duplex

Text.s
Phato
printed

Photo

FDF
1701

= PDF
\ Delete | Hulti Page

Check Job
Settinas 4

0171572010 12:19
Toner  [WNEN] Brbuid 1005,

Resolution

200%200dpi

File Type Density

IEIENEIE00

No, of
Dest.

Size
uto
2
= )
icati 7)
7

000

(Fine) nage Adjustnen

Sc
Application
Document Hame
| Separate Scan

First level | Secondlevel | Third level | Fourth level | Fifth level
[Original Type] (p. 5-41)
[Simplex/Duplex] (p. 5-42)
[Resolution] (p. 5-42)
[File Typel] [File Type] (p. 5-43)
(p- 5-43) [Scan Setting] (p. 5-44)
[Encryption] (p. 5-45)
[Stamp Composition] (p. 5-47)
[Outline PDF] (p. 5-47)
[Density] (p. 5-48)
[Color] (p. 5-48)
[Scan Size] (p. 5-49)
[Image Adjust- [Background Removal] (p. 5-50)
ment] [Sharpness] (p. 5-51)
[Application] [Frame Erase] (p. 5-51)
[Book Copy] (p. 5-52)
[Annotation] (p. 5-54)
[Stamp/Composi- | [Date/Time] [Date Format]
tion] (p- 5-59) [Time Format]
[Pages]
[Print Position]
[Text Details] [Text Color]
[Text Size]
[Text Type]
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Fax/scan mode menu tree 5.3

First level Second level Third level Fourth level

Fifth level

[Page Number] [Starting Page Number]

(p. 5-56)

[Starting Chapter Number]

[Page Number Type]

[Print Position]

[Text Details] [Text Color]
[Text Size]
[Text Type]
[Stamp] (p. 5-57) [Stamp Type/Preset Stamps]
[Pages]
[Text Size]
[Text Color]
[Print Position]
[Header/Footer] [Recall Header/Footer]
(p- 5-58) [Check/Cha